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MEMORANDUM 

To: Joint Fiscal Committee members 

From: Daniel Dickerson, Fiscal Analyst 

Date: December 1, 2016 

Subject: Limited-Service Position Request #2868- #2872 

Enclosed please find five (5) items, including twelve (12) limited-service positions, which the 

Joint Fiscal Office has received from the administration.  

 

 JFO #2868 – Two (2) limited-service positions within the Agency of Agriculture, Food 

and Markets. The two positions would both be titled Agricultural Engineer I and would help the 

Agency address anticipated increases in requests from farmers for engineering assistance for 

implementing agricultural best management practices as part of the State’s water quality 

improvement initiatives. Funding for the positions would come from a sub-grant from the Dept. 

of Environmental Conservation of funding received through the EPA 319 Non-Point Source 

Pollution Grant. 

[JFO received 11/28/16] 

 

 JFO #2869 – One (1) limited-service position in the Department of Health. The position 

would be titled Infectious Disease Program Physician and would help enhance the Department’s 

capacity to detect and respond to healthcare-associated infections and ant-microbial resistant 

bacteria. Funding would be provided from a continuing grant from the Centers for Disease 

Control and Prevention (CDC) through July 31, 2019. 

[JFO received 11/28/16] 

 

 JFO #2870 – One (1) limited-service positon in the Military Department. The position 

would be titled Military Maintenance Specialist and would provide required maintenance to a 

recently constructed military vehicle and equipment maintenance facility located in North Hyde 

Park. The position would be funded through a Federal/State cooperative agreement and would 

not require State funds. The position would be funded through September 30, 2019. 

[JFO received 11/28/16] 

 

 JFO #2871 – Two (2) limited-service positions within the Department of Health. The 

individual positions would be titled Substance Abuse Program Manager and Public Health 

Analyst II respectively. The positions would support grant and program management activities 

related to Strategic Prevention Initiative for Prescription Drugs initiative. The positions would be 

50% funded with ongoing grant funding from the U.S. Dept. of Health and Human Services. The 

remaining funding for the Program Manager the prescription drug disposal program authorized 
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in Act 173 and the remaining funds for the Analyst would come from an ongoing CDC 

prescription drug overdose prevention grant. The project period for these positions would end on 

August 31, 2021. 

[JFO received 11/28/16] 

 

 JFO #2872 – Six (6) limited-service positions within the Military Department. One 

position would be titled Assistant Security Guard and the remaining five positions would be 

titled Security Guard. The positions are needed due to a change in security classification for two 

military facilities starting in Federal FY17, the Camp Ethan Allen Training Site in Jericho and 

the Army Aviation Support Facility in South Burlington. All positions are Federally funded 

through September 30, 2019. 

[JFO received 11/28/16] 

 

 

Please review the enclosed materials and notify the Joint Fiscal Office (Daniel Dickerson at 

(802) 828-2472; ddickerson@leg.state.vt.us) if you have questions or would like an item held for 

legislative review. Unless we hear from you to the contrary by December 16, 2016 we will 

assume that you agree to consider as final the Governor’s acceptance of these requests. 

 

 

mailto:ddickerson@leg.state.vt.us
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STATE OF VERMONT 

Joint Fiscal Committee Reviet 
Limited Service - Grant Funde 

Position Request Form 

RECEIVED 
NOV 28 2016 

Jaw FISCAL OFFICE 

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review 
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and 
Management The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for 
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report 
must be attached to this form. Please attach additional pages as necessary to.provide enough detail. 

Administration / Military Department 	 11/14/2016 
Agency/Department: 	  Date: 	  

Name and Phone (of the person completing this request): John B. Petry, 802-338-3315 

Request is for: 
:Positions funded and attached to a new grant. 
IZIPositions funded and attached to an existing grant approved by JFO # 	  

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents): 

Federal / State Cooperative Agreement, Appendix #1, Army National Guard Facilities 

2. List below titles, number of positions in each title, program area, and limited service end date (information should be 
based on grant award and should match information provided on the RFR) position(s) will be established only after JFC 
final approval: 

Title* of Position(s) Requested # of Positions Division/Program Grant Funding Period/Anticipated Ensl Date 

Military Maintenance Specialist 	1 	MPIO 9/30/2019 

*Anal determination of title and pay grade to be made by the Department of Human Resources Classification Division upon submission and review of 
Request for Classification Review. 

3. Justification for this request as an essential grant program need: 

This position is need to provide reqUired Maintenance of a recently constructed 45,000 SF Military Vehicle & 
Equipment Maintenance facility. This facility has more systems and installed equipment of higher level of 
complexity than most other buildings in our inventory 

I certify that this information is correct and that necessary funding, space and equipment for the above position(s) are 
available (required by 32 VSA Sec. 5(b). . 	OlgitalysIgnedhylCennethltreapp.FInanclal 

Kenneth W. Gregg 
Jr., Financial Director 11/15/2016 

Signature of Agency 

ridA,  

or Department Head Date 

tilt5ti°1(e 
A"Pprove /Deni d by 	mime 	of Human Resources Date 

ppNrHsten - . .y 	nd Management 
	

Date 

pproved/De led by Secrete of Administration 
	

Date 

// 1c9 014 

Comments: 

goy), 8 ZOHRh1rn05 
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Daniel Dickerson 

From: 	 Patty, John <John.Patry@vermont.gov> 
Sent: 	 Wednesday, November 30, 2016 9:38 AM 
To: 	 Daniel Dickerson 
Cc: 	 Gragg, Ken 
Subject: 	 RE: Military Limited Service request 

Daniel, 

Here is my first stab at what I think you were requesting. Please review and advise if you feel it should have more or less 
emphasis in any of the description areas. 

Request of Authorization to Create a New Full Time Limited Service position of Military Maintenance Specialist 1, State 
of Vermont Military Department, Military Property & Installations Office, MCA Term ends 9/30/2019 

Summary of Position Fund Source, Position Duties, and Term of Employment; 

This position is 100% Federally reimbursed through our existing Federal/State Master Cooperative Agreement, Army 
National Guard Facilities Program and no State funding is required. This Position is needed in order to provide required 
Maintenance of our recently constructed 45,000 square foot Military Vehicle & Equipment Maintenance facility. The 
Appendix 1 Federal Program Fund Manager has assured availability of annual funding for this new Limited Service 
position to the same level and priority as that of all currently supported Army National Guard Facilities Program 
positions. The existing staff of Maintenance Specialists is at its maximum work load limit. This facility has more modern 
building heating, ventilation, and cooling systems and installed equipment of higher level of complexity than most other 
buildings in our inventory, these conditions combined with the remote North Hyde Park location requires the focus of a 
single primary Mechanic Specialist for reliable and efficient cost of operations. We have included the notification of this 
impending new position in our Capital Bill funding requests over the past several years and now with completion and 
Beneficial Occupancy of this new State Asset we are requesting the Authorization to create this new Limited Service 
position. 

Thank You, 

John B. Patty 
Military Operations Manager 
Building #5, Camp Johnson 
789 National Guard Road 
Colchester, VT 05446-3099 

EM: iohn.patry@vermont.gov  
PH: 802-338-3315 
FX: 802-338-3305 

Honor, Integrity, Teamwork & Excellence 

"We the People of the United States, in Order to form a more perfect Union, establish Justice, insure Domestic 
Tranquility, provide for the Common Defense, promote the General Welfare, and secure the Blessings of Liberty to 
ourselves and our Posterity, do ordain and establish this Constitution for the United States of America." 

----Original Message 

1 



From: Daniel Dickerson [mailto:ddickerson@leg.state.vt.us]  
Sent: Monday, November 28, 2016 2:21 PM 
To: Patry, John <John.Patrv@vermont.gov> 
Subject: Military Limited Service request 

Hi John, 

Per our brief phone chat I have attached the materials that I received. You will note that most of the information that I 
requested is in these materials. It will be helpful though to have the important bits in one summary, as is the case for 
most requests from other departments. 

Thank you 

Daniel Dickerson 
Fiscal Analyst / Business Manager 
Vermont Legislative Joint Fiscal Office 
One Baldwin Street Montpelier, VT 05633-5701 
802.828.2472 

	Original Message 	 
From: scanserver@leg.state.vt.us  [mailto:scanserver@leg.state.vt.us]  
Sent: Monday, November 28, 2016 2:05 PM 
To: Daniel Dickerson 
Subject: Scanned PDF Document 212,. . 

Document scan from the Vermont State House. See attached file. 

2 



Hyde Park  Zip Code: 1(;15555 

Request forttassification Peteietkr 
Position Desciiiition Fain') A 

Page 1 

Request for Classification Review 

Position Description Form A 

For Department.of Persennei Use:Only 
Date Received (Stamp) 

Notice of Action # 	  
Action Taken: 	  
New Job Title 
Ourrent•Closs Code 	New Class Code 	 
Cbtrent Pay Grade  	Nevi/ Pay Grade 	 
current Mot Level 	13/U 	OT Cat. 	EEO Pat 	FLSA . 
New Mgt Level 	 B/U 	OT Cat 	EEO Cat 	FiLSA. 
sClassification Analyst 	 Date 	  Effective Date: 	 
Comments: 

Date Processed, 	 

Willis Rating/Components: Knowledge !& 	Mental Demands: 	ACCOUntability: 	 
Working Conditions: 	• Total: 	 

Incumbent itiforination: 
ErnplOyeelNaine: 

'Position Number: 	 
Agency/Department/Unit: 

           

Employee NuMber; 	 

Current ..:101)/Olass 

	

 	Work .Station: 

       

       

       

    

Zip Code: 

  

       

           

Supervisors Nome, Title, and .Phone Number: 1 

•Hovv should the notification to the employee  be sent .0 employee's work location 
address, please providemailing address: 	 

New Position/Var.:ant Position fniokinailem: 

  

 

Or other 

  

Now Position Authorization: 	 Request. Jo#:)/Class 
Position Type: ID Permanent or United'/ Funding Source: ['Core, Tif Partnership, or Spontored 

VabantPotition Number: 	Current Jcib/Clats 

Agericy/Departtnent/Unit: 1021.50/Milit5ry  Woik Station:: 

Supemwe$,  NArd6, Title and Phone Number: Matthew :GreaVes, DistriCt FatilifieS mgr, (802)899-7073 

Type of Request 
El Management A management request to review the classification of an existing position, crass, or create a 
•new job class. 

O Employee: An _employee's request to review the classification of his/her curient position. 



Requdst fiat Clpssific:a* RpvieW 
POiticr Description  F9t.tn A 

P•age.2 
: job Duties 

Thisis the most critkaf part of the:font. Describe the 'activities end.dUties reqUired in your jet', noting 
. 	. 	. 

changes Inew.duties, duties no longer required, e.tc.). since the last reyiew, Place them in order of 
importance, beginning with the single most important activity Or responsibility required in your jOb. The 
importance of the Outlet and expected end resultt should he clear, including the tolerance that May be 
permitted for direr. .Desoribe'ehob day Or activity.  as follows: 

Whatit The nature ef the:activity,. 

HOW yeti do it The steps yeu gaihrotighto perform the activity. Op speCifie!to the reader can 
unclerstand the:Ste•Pa; 
Why it it done: 'Whet yoU are attempting to accomplish and the:end result Of the activity. 

Fr egarooJea Tex .Examiner might: respond as follows: lnat) Audits tax itturns atidAortOkpayet tecoitiS. 
(i-lovi") By dditelopinglintestrgatiOri strategy, reviewing motoriais submitted, ! when appropriate intoryiewing 
pq0Pki *or thairthe taxpayer, who have ihfbitnotiOn about the taxpayer's business or rosideboy. (Why) To 
dOtelmitiO aOtual tOZ. 

Responsible formainteining HVAQ systems; (changing filters checking/ replacing belts 
kibriaating -bearings and friction points), 'troubleshooting, monitoring and managing the:  
building Automation Systemt:end s6Wer tystem 

.:Sdhediiiirig COntrectOrt te perfOrm services and repairs that require special license or 
skills. keeping structures and the surroundings Clean and usable. Order supplies for 
cleaning and for replacing broken fixtures, patch and paint walls, replacing ceiling the, 
rnan4n,g:the waste stream (recycling Cortipcitt and trash) grounds Maintenance 	

vol 

 
snow from-Stairs and sidewalks;  plow drive's, parking lots and cOmpOundt. Vegetation 
tbriteol in areas around the facilitiet. Operating! equipment (snow blowers, plows: lawn: and 
ruff surface mowers forklifts and men liftt) 

PeoVide. A Safe, and efft:Orent WOrk and training area.  

2. Key. Cont00.5 
This question deals with the personal contacts and interecliOns that occur in this job. Provide brief typical • 
examples indicating your Ornery contacts • not an exhaustive Or all-inclusive list of contacts) other than those 
persons to whom you reporter who report to you, if you work as part of a teaM, or if your Ornery contacts are 
with other-mendedOr groups ontileie State gOvernMent describe these interactions, and what your Weis: for 
example; you may collaborate, monitor, guide, or facilitate ohariads 

Incumbent will be In cOntatt With the Soldiers/ tenants of the building they are supporting 
contractors, .0wpricpm, ancrvanciPracip a regular heti* state purchasing Clerk; 

state contract specialist on the phone to secure purchase orders and contract informationi 

Are there licensing, registration, or certification requirements;. Orepecial or unusuatskilis 
neceSsary to 'perforrn this job? 

Include any Special licenses,. registrations, bettifitOtions, :skills; (such as COunteling, engineering, computer 
programming, graphic design, strategic planning, keyboarding) including skills with SpecifiOeqUiprrient, tools, 
tedhhOlOgy, etc. (such as mainframe computers, power tools; trucks, road equipment, specific tech/lore 
packages). Be specific, if you mutt be able to drive a commercial vehicle, or Mutt know Visual :Betio, indicate 
SQ.. . 

M.us.be able hoicl a security clearance to accest military facilities. 

Hold valid brivert license 
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Request for dessittcetion Review 
Position Description Form A 

Page.1 

4: DO you supervise/ 

In this OUeStidn• i`sUpeivite! Means if yob direct.the:Work Of Others where Ybu are held directly responsible for 
assigning work; .pertunnariqe ratings; training; reward And  discipline or effectively recommend such 'aOtion;; and 
other personnel sitatterS.: List the names, titles, and position numbers of the classified employees reporting to 
you; 

.0... In; whatvvaydoes your supervisor provide you with work astigiunents and irevieW,yOUt Work? 
• • 	 • This question deals with. how you are superviSed. .1trilainhOW you receive work asSignrnenEs;..nOW. pribdti:esi 

are determined, and how your work it reVieWed. 'There are a Wide Variety Of Waysa job can be supervised, to 
thererhay not be lust one.answer to this opeStion., For axerrlf*sph10a4peolk.o.trig.WqrkTliay  be reviewed 
on a regale'.  basitend In others you thaybpetatewithingeneral guidelines With much independence in 

.determining  how you accomplish tasks. 

World job• Orders,. SOPS: for eVeryday operation tO be established by incurnbent and • 
supervisor: 

Mental :EffOrt 

This section addresses the mental demands associated with this job, Describe the most mentally challenging 
;pert Of your job or the. most difficult typical problems you are expected to solve. Be sure to give a specific 
response and describe the situation(s) by eiarnple. 

> For example, a purchasing 'clerk might respond: In pricing purchase orders, I frequently must find 
the post of materials not listed in the priding guides. This itivolf/6$ locating vendors or other Sources 
o prking. inforingtionfOr 0 greet yarieVof metetjels, 

")?, :Or. a systems developer Might tay:: Undertfalidingr.the Ways in Which a database o r program will 
be 00.00; ,tiod•whot the users must accomplish and .then developing g system .to meet their needs,,  
Often With Iftnited time gild Msources, 

A basio UncierStanding of the. nnechaniciai systems in the facilities being maintained 

7. Mobtintabillity 

This tecfiort evalOates thajok's expected retults., In weighing the importance of results;. consideration should 
be given to responsibility.  for the safety and ill:reit-being Of peddle, protection of confidential information and 
protection of 'resources, 

What is needed heresisinforinatiOn not already presented about the joOsS scope of responsibility, What is the 
job's most significant influence upon the organization, or in what way does the job contribute to the 
organization's mission? 

Provide prinualiZed dollar figureS if it makes tenseto do SO,, explaining what.the:aritunt(s) rePresent. 

-For ekample: 

▪ Asocial:worker-might respond': TO.prOthote.perrnanetioe'fOrthildreh.through cot:edit:611M and 
delively ofsetvices; . 

▪ A financial Officer' might state: :* OverteeingpieparatiOn andOngoing rhariagernent riiVitiOn.  
budget OM ,Operetin ersonel Swipes, $1,,511/1 Federal Grants,- 



Request for clqs0ffloatiOn Review 
Position Descripffon Fonn A. 

Page 4.  

'Responsible fOrla buildings equipment and systems.. 

8. Working CohditiOns 

The ihtent'ofthiS.estionistOPesdr.ibe any adveme conditions thatare rotAlhe and .0XliaCitad in YoUrjoizt, Itts 
hat° identify Special titilatiorts:-such.as overcrowded OdnditiOnS or Understaffihg.. 

a): What.significartt mental stress:are you exposed to? 	jobs contaiii scrhe arpountot stress::  if 
yourieb stands:Put as having a: signifiOarit degree of mental Or emotidnal preSsUre:or tension 

TitiSe' How Much of the Time? 

, tight Sdhedules varies by season 

after hours standby varies by season • 

WhathaardS, sped's! cOriditiohs br disObinfort are yoU 	osad to?.  .(ClarifiCatiOn Of tem* 
hazards include such things as potential accidents, illness, chronic health conditions or Other 
haft, Typical examples might involve exposure to dangerous persons, Including potentially 
violent customers arid clients, fumes, toxic waste; contaminated materials, vehicle accident,, 
disease, dutS, falls, etc.; and discomfort includes exposure to such 	as cold, dirt; Oust, 
rain or snovi neat, etc. 

Type How IWO Olthe Tiine? 

'inclement Weather Varies -by Season 

:COrifined space 6 hrsa mounth 	. 

roof top ventilation systedis :4 his.a Week 

Wha001Pights,  do You lit how Math do they weigh and _how Much time perday/week do you 
sriend lain 

Type . 	.. How Heavy? How Much otthe Time? 

tleaning supplies 50# 2 hrea day 

equipthent 5a. 5 hrs4 mourith 

d) !What:working positions (sitting, standing, bending, reaching): Or types Of effort,(hiking, walking, 
drivin are uiredl 

Type How Much ofthe TiMe?. . 

_standing 5 hOurS a day 

bending hrs.a day 

Additional informatiOn: 

Carefully review yokit job-  description responses so far, If There is anything that you feel is important in 
understanding Your job that you haven't clearly described, use this Spade for that Purpose. Perhaps your job 
has some anipop aspects or characteristics that warenl'Oropght out by your answers to the previous: 
cidegtint•:. In this space;  add artyadditional'comments that you feel will 'add to :atlear understanding of the 
requirements of your job. 



• Job. i'eqUiresA basic. knOwled6e.fibtil the.ConattuCtion trades,- 

Request for Classificafion Review -  • 
Position Desdription For.ni 
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Ernployee's Signature (required): 	 Date: 	  



	Date:  ti'14-'2°16 SUPeniitor% Signature (requited); 

Request far Classificelion:Reyiew 
Position.Peaciiption fowl A 

Page 6' 

'Supervisor's Section; ' 

Carefully reVieWthis completed job dettriPtion,..bbt do. not alter or eliminate any portion of the original 
retp,onter Please antykrer the questions fisted,below. 

t What doyou consider the niostIMPortant duties of thisjOb arid why'? 

Operation and basic maintenance of heating and ventilation- 

2. What doyou consider the rnOst: important lmowledge, skills; and abilities of an employee in this job (not 
necessarily the qualifications of the present employee) and Why?  

batio knoWlagett HVAC ty.steniSand there Maintenance needs 

8. Cominent on the accUraCy arid dorriPletenest Of the reSPOliset by the employee. :List belOW"any misting 
iteris.aricifor differences where appropriate, 

4. Suggested Title andior Pay Grade: 

Military M-aintenance Specailist/ PG 18 

Personnel.Administrator's Section: 

Please complete any missing informatipn on the front page of this form before submitting it for review 

Are there other changest9 ttlie p.209 9.19t: folcmpipz change ota.P..e.rvia9Ft: .GUG; work statiOrq 

El Yes Et NO If Yet, Please provide detailed information'. 

Attachments: 

[EI Organizational charts are required and must indicate where the position reports. 

El Draft job Spedfidation it required for proposed new job: classes. 

Will thit change affect Other pasitions within the organization? If So, detcribe hOwi  (for example;  have clUtiet 
been shifted within the unit requiring review of other positions, or are there other issues relevant to the 
classification reView protets). 

NIA. 
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Request for Classification Review' 
Position Description Fon-1Y A 

Page 7.  
Surgested Title, and/or Pay Grade: 

	 r• 

Military MaintnenaceSpecialist/PG 18 

('_/)).1'.,144-- 	Date:,  //// 1/1/02 /4'  P6fSori 	rri lOrato Signature (required): 

Appointing AuthoritOteOlion:. 
Please, reVielk:this. doinpleted jcb description but:dh. hot alter or elinlitiate.eny.of the entriet. Add any 
clarifying information and/or additional comments (if necessary) in the space below:  

Suggested Title and/or Pay Grade:  

LIV1ilitary Maintenance Specialist/PG 18  

Appointing Authority .or Authorized. Represe.  tive:8ignature (required) Date 
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