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MONTPELIER, VT   05633-5701 

 
 

PHONE: (802) 828-2295 
FAX: (802) 828-2483 

STATE OF VERMONT 
JOINT FISCAL OFFICE 

 

 

VT LEG #364658 v.1 

MEMORANDUM 

To: Joint Fiscal Committee members 

From: Sorsha Anderson, Senior Staff Associate 

Date: October 19, 2022 

Subject: Limited-Service Position Request – JFO #3122 

Enclosed please find one (1) item, which the Joint Fiscal Office has received from the 

Administration.  

 

JFO #3122 – One (1) limited-service position, Financial Administrator III, to the Vermont 

Agency of Natural Resources, Central Office.  Position to support the American Rescue Plan Act 

of 2021 related payments along with supporting the additional financial reporting and monitoring 

that will be required. The position itself is funded through June 30, 2026, through Act 185 of 

2022, G.801, Appropriation for Administrative Costs. 

 

 

Please review the enclosed materials and notify the Joint Fiscal Office (Sorsha Anderson: 

sanderson@leg.state.vt.us) if you have questions or would like this item held for legislative 

review. Unless we hear from you to the contrary by November 1, 2022, we will assume that you 

agree to consider as final the Governor’s acceptance of this request. 
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STATE OF VERMONT
Joint Fiscal Committee Review
Limited Service - Grant Funded

Position Request Form

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and
Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report
must be attached to this form. Please attach additional pages as necessary to provide enough detail.

Agency/Departm
Agency of Natural Resources

Date:
9t12t22

Name and Phone (of the person completing this request):
Julie Moore, ANR Secretary

Request is for:
Positions funded and attached to a new grant.
Positions funded and attached to an existing grant approved by JFO #

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents)

ARPA Administrative Funds- SFY 23 Big Bill- Act 185 G.801

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should match information provided on the RFR) position(s) will be established onlv after JFC
finalapproval:

Title* of Position(s) Requested # of Positions

Financial Administrator lll 1

Division/Proqram

ANR/CO

Grant Fundinq Period/Anticipated End Date

SFY23 Big Bill Act 185 G. 801/June 30,2026

.Final determination of title and pay grade to be made by the Department of Human Resources Classification Division upon submission and review of
Request for Classification Review.

3. Justification for this request as an essential grant program need:

Additional capacity is needed in the ANR Central Office to support the additional ARPA related payments along with supporting the additional
financial reporting and monitoring that will be required for the additional funding.

I certify that this information is correct and that necessary funding, space and equipment for the above position(s) are
available (required by 32 VSA Sec. 5(b).

09t15t2022

sig Aoencv or Deoartment Head' Digitally signed bt Aimee
Date

Aimee Pope BlLi ro,, o,,u

Greshin Datet2022.09.16

Approved/Denied by Fi

f o,vulta^

Date

App

Comments:

r (required as amended by 2019 Leg. Session)

Date

DHR - 08/1212019



1 ARPA

Request type Atency/Oept program /Division position Title

ANR Secretary's
Office

Finance Financial Administrator lll

Fundint Source

ARPA Administrative Funds SFY23 Big Bill

Act 185 G.801

Date Range for Fundint and LS Position
Expiration Date

August 1, 2011 to June 30,2026

Total Grand Award Over
FiveYears(unless Notes
otheruise noted)

510,500,000 sFy23 Biil Bilt Act 185 G.801
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RFR FoTm C
October 2003

VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action

New or Vacant Positions
Existing Job Class/Titles ONLY

Position Description Form C

D This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

on ur computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel office.



Docusign Envelope lD: 95036DE8-60A9-4DEA-A1 20-C9B46C55A287

Position lnformation:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title

Funding Source: n Core ffi Sponsored tr
breakdown (% General Fund, % Federal, etc.)

Supervisor's Name, Title and Phone Number:

Partnersh For Partnershi

Reguesf for Classification Action
Position Description Form C

Page 1

the funding

Request for Classification Action
New or Vacant Positions

EXISTING Job Glass/Title ONLY

Position Description Form C/Notice of Action
For De ent of Personnel Use On

Agency/DepartmenUUnit: FtlnyCOl GUC: c610c

Pay Group 33ANR1C Work Station Zip Code. ldsotol

Position Type: ! Permanent I timiteO Service (end date ) )6t30t202e

Check the type of request (new or vacant position) and complete the appropriate section

X New Position(s):

a. REQUIRED:Allocation

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO Cat. _FLSA _

Willis Rating/Components: Knowledge & Skills: Mental Demands: Accountability: _
Working Conditions: Total:_

Date Received (Stamp)
Notice of Action #

Classification An
Comments:

Effective Date:

Date Processed:

Action Taken:

New Job Title

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

nal

100% ARPA Administrative Funds - Act 185 G.801

an Klinefelter Financial Director 802-636-

inancialAdministrator lll - PG

b. Position authorized by:

uested Existing Class Code F8gOid Existing Job/Class Tiile:
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Reguesf for Classification Action
p o s iti o n D e sc ri pti o n 

W",
[ .loint Fiscal Office - JFO # Approval Date

! Legislature - Provide statutory citation (e.g. Act XX, Section.XXX(x), XXXX session)

! Otfrer (explain) - Provide statutory citation if appropriate

Vacant Position:

a. Position Number:

b. Date position became vacant

c. Current Job/Class Code: Current Job/Class Title

d. REQUIRED: Requested (existing) Job/Class Code Requested (existing) Job/Class Title:

n

e. Are there any other changes to this position; for example: change of
station? Yes [ ruo n lf Yes, please provide detailed information:

, GUC, work

For All Requests:

'1. List the antici duties and include all m b duties

2. Provide a brief on of this uest:

3. lf the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well). ln/al

balances
accountin records. Processes financial transactions disbursements itures

d transfer Makes corrections in accounti records. Performs and edits financial and statistica
a for review. Assists rofessional staff in and maintaini accou

nancial statements summaries and for review. Pre accounti and financial records
intains records and fil s. Performs cost an Maintains internal control

functional su rvision over two or more com accou activities such as latio
nd an sof data for re reconciliation of bank accou for

u utilization of cost distribution formulas coordination for offices o
rtments ana of accou initiatives. and distributes ram costs to a

nds. Tracks res electronic ournal vouchers for the transfer of
ntains invento records. Calculates accou ustments. Performs related duties as

ition is needed within the of Natura
urces Central Office to hel with the sh increase in the amount of accounts ble and

transactions com from DEC as a result of the million of ARPA fundi related to water
solutio rants technical assistan and needs assessment services for und

under- resented Vermonters e manufactured hous mobile home residents andcommun
ncome Vermont homeowners as well as increased of the same for the ARPA funded 3

rmwater This increase in fund came into the DEC's FY23 under the Ho
- Act 185 700 and G and the 3 acre stormwater fundi underAct 185

I

Personnel Adm inistrator's Section:
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Reguesf for Classification Action
Position Desciption Form C

Page 3
4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Ves ! ruoft

5. The name and title of the person who completed this form

6. Who should be contacted if there are questions about this position (provide name and phone number):

7. How many other positions are allocated to the requested class title in the department: @

8. Willthis change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classification process.) lNol

Attachments:

I Organizational charts are required and must indicate where the position reports.

! Class specification (optional).

X for new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

X Otner supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

La u ri e B o u ye a - D u m o n t 3f.fj#j'#iJJ.:;iffi T;fi: 
o"-'

Personnel Administrator's Sig natu re (req uired)* Date

by:

bl:r*{rl}w 7 /r9/2022

Supervisor's Sig nature (req uired)* Date

DocuSigned by:

Appointing Authority or Authorized Representative Signature (required)*

7 /Le/2022

Date

an Kl

an Klinefelter 802-636-

* Note: Attach additional information or comments if appropriate.
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Agency of Natural Resources
Organization Chart
Secretary's Office

March2022

Attorney lv
John zaikowski

Staff Attorney lV
Donald Einhorn
637015 Ex

StaffAttorney lll
Elizabeth Lord
637016 Ex

StaffAttorney lll
Kane Smart

637022 Ex

Staff Attorney ll
Aaron Kisicli

637033 Ex

StaffAttorney ll
Randy Miller

537032 Ex

Staff Attorney
Meghan Purvee
637026 Ex

Office of the
General counsel

General Counsel
Ed McNamara
637019 Ex

Program Coord
Maraealla Denl

F&W Gen. Counsel I

Catheringe Gjessing
637025 Er

DiErsity & Equity
coord

Karla Raimundi
63txl36 26

GWSA Coord

MarianneWoh
53m85 24

StaffAttorney lll
Katelyn Ellermann
637030 Er

Staff Attorney ll
Megan O'Toole
637029 Ex

StaffAttorney lll
Jordan 60nda
637031 Ex

Staff Attorney I

Hannah Smith
637028 Ex

StaffAtto.ney lll
Vacant

537034 Ex

Dept of Fish &
wildlife

637027 Ex

General Counsel
John BelinS

Oeputey SecretarV
Maggie 6endron
537OO7 Ex

6WSA Director

lane Lazorchak

637024 Ex

ANR Secretary
Juli. Moore

637001 Ex

Exsutive Asst
Sarah Hadden
537@4 EX

Director of Oureach &
Communications

Stephanie Brackin

550053 26

Coo.dinator
Veronica Mascena

Financial Specialist
DonnaViens

6:tqD7 $

ProgramTech
Karen Robbins
530020 18

Financial Specialist
Lisa Stilan

53(xr75 !7

Unitd s*.

Management
Seruices

Diredor
Vacant

Asst Oirectgr
Megan Klinefeher
630019 29

Analyst
.lenniter Moio

Analvst ll
Kevin Andersn

Analyst ll
Karin McNeill

OiJector
William Coster

m mw


