1 BALDWIN STREET, 0y PHONE: (802) 828-2295
MONTPELIER, VT 05633-5701 FAX: (802) 828-2483

STATE OF VERMONT
JOINT FISCAL OFFICE

MEMORANDUM
To: Joint Fiscal Committee members
From: Sorsha Anderson, Senior Staff Associate
Date: February 18, 2022
Subject: Grant Request — JFO #3090

Enclosed please find one (1) item, which the Joint Fiscal Office has received from the
Administration.

JFO #3090 —Three (3) limited-service positions: Military Project Manager. Positions needed to
replace Federal personnel reductions in project management and program management staffing
levels. VT Military confirms the positions are fully funded through the Master Cooperative
Agreement through 9/30/24. [Received February 17, 2022]

Please review the enclosed materials and notify the Joint Fiscal Office (Sorsha Anderson:
sanderson@Ileg.state.vt.us) if you have questions or would like this item held for legislative
review. Unless we hear from you to the contrary by March 15, 2022 we will assume that you
agree to consider as final the Governor’s acceptance of this request.

VT LEG #360572 v.1
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STATE OF VERMONT
Joint Fiscal Committee Review
Limited Service - Grant Funded

Position Request Form

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and
Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report
must be attached to this form. Please attach additional pages as necessary to provide enough detail.

Vermont Military Department 10/11/21
Agency/Department: e Date:

Name and Phone (of the person completing this request): David Henderson (802) 338-3314

Request is for:
[[] Positions funded and attached to a new grant.

Positions funded and attached to an existing grant approved by JFO # e

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents):
National Guard Master Cooperative Agreement, Appendix #1 (MCA has been reviewed, multiple times, including, most recently, JFO # 3058
and 2948)

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should match information provided on the RFR) position(s) will be established only after JFC
final approval:

Title* of Position(s) Requested # of Positions Division/Program  Grant Funding Period/Anticipated End Date
Military Project Manager (Job Code 548600) THREE Military Maintenance 9/30/24

*Final determination of title and pay grade to be made by the Department of Human Resources Classification Division upon submission and review of
Request for Classification Review.

3. Justification for this request as an essential grant program need:

These positions are part of the Construction & Facilities Maintenance Office (CFMO) reorganization and are required to replace Federal
personnel reductions in Project Management and Program Management staffing levels. This staffing adjustment is needed to ensure the VT
Military Department and VT Army National Guard Training and Operations Facilities are able to meet Standard Operational Readiness
Requirements and respond promptly to any Local and/or National Emergencies.

| certify that this information is correct and that necessary funding, space and equipment for the above position(s) are
availahita frpnnirpd by 32 VSA Sec. 5(b).

L ) ém% 12/20/2021
Slgnature of Agency or Departmeglkiaach oy aimee Date
Aimee Pope .z 20220108
08:35:26 -05'00"
Approved/Denied by Department of Human Resources Date
Adam Greshin g o tses oo
Approved/Denied by Financ Management Date
/:2.,@ A Tl

Approved/Denied bmlary St ‘Katitttstration Date
ey P
Approvedf'D nied b}/ Gaverno® (required as amended by 2019 Leg. Session) Da e
Comments:

DHR — 08/12/2019
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RFR Form C
October 2003

VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

»> This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

» Employee requests must be submitted on the separate “Position Description Form A.”

> Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

> This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

» To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

> Where additional space is needed to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

» All sections of this form are required to be completed unless otherwise stated.

» The form must be complete, including required attachments and signatures or it will be returned to the
department’s personnel office.
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Request for Classification Action
Position Description Form C
Page 1
Request for Classification Action
New or Vacant Positions
EXISTING Job Class/Title ONLY
Position Description Form C/Notice of Action
For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level __ Bl OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:

Date Processed:
Willis Rating/Components: Knowledge & Skills: __ Mental Demands: ____ Accountability: ‘
Working Conditions: __ Total:

Position Information:

Incumbent: Vacant or New Position

Position Number: Current Job/Class Title: Military Project Manager
Agency/Department/Unit: [Military Dept code 21500300000 GUC:

Pay Group: Work Station: Zip Code:

Position Type: [] Permanent [X] Limited Service (end date )

Funding Source: [ ] Core [] Sponsored [ ] Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% Federally funded

Supervisor's Name, Title and Phone Number: [John Patry , Military Operations Mgr. (802) 338-3315|

Check the type of request (new or vacant position) and complete the appropriate section.
X New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [548600| Existing Job/Class Title:
[Military Project Manager

b. Position authorized by:
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Request for Classification Action
Position Description Form C
Page 2

X Joint Fiscal Office — JFO#[ | Approval Date: [ |
[] Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) I:]

[0 Other (explain) -- Provide statutory citation if appropriate. [ |

] Vacant Position:
a. Position Number: [ |
Date position became vacant: [ |
Current Job/Class Code: [ | Current Job/Class Title: [ |
REQUIRED: Requested (existing) Job/Class Code: [ | Requested (existing) Job/Class Title:

e o o

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [] No [ If Yes, please provide detailed information: Ijj

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties: PROGRAM/PROJECT]
IMANAGEMENT: Coordinates and manages electrical, mechanical maintenance, and refurbishment projects |
[Manage multiple projects at various Military Facility locations throughout the state. |

Prepare contract documents. Conduct other administrative functions for duties/projects that are assigned to
insure that all federal and state documents have been filled out properly and timely to meet State and Federal|
Accounting and Real Property requirements. Provide reports on progress of projects, both financial
contracting aspects and real property accountability requirements.|

Design of projects throughout the VTARNG properties to ensure that costs and savings are at a maximum|
Inspects projects to ensure that work being performed is done to the current National and State Fire and|
Building Construction and Safety Codes. Learning and understanding the numerous Unifed Facilites Codes|
that the Military Facilities Standards require.|

2. Provide a brief justification/explanation of this request: [These positions are part of the Construction &
Facilities Maintenance Office (CFMO) reorganization and required to replace Federal personnel reductions in
Project Management and Program Management staffing levels. This staffing adjustment is needed to ensure
the VT Military Department and VT Army National Guard Training and Operations Facilities are able to meet]
Standard Operational Readiness Requirements and respond promptly to any Local and/or National

Emergencies.|

3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well). |Non-Management CBU

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ ] NolX



DocuSign Envelope ID: 65E4F5B5-601D-476E-B6BE-15D3B40A7A1B

Request for Classification Action
Position Description Form C
Page 3

5. The name and title of the person who completed this form: [John Patry, Mil. Ops Mgr, Dave Henderson)|
ASCII

6. Who should be contacted if there are questions about this position (provide name and phone number):
lJohn Patry - 338-3315
7. How many other positions are allocated to the requested class title in the department:

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the

classification process.) [Noj

Attachments:
Xl Organizational charts are required and must indicate where the position reports.
X Class specification (optional).

X For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

[] Other supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

Roxanne Royce 12/16/2021

Personnel Administrator’s Signature (required)* Date

PATRY.JOHN.BERN iy oin semuaro.1 2913865
ARD1 291 386527 2D7a|te: 2021.10.11 08:30:21 -04'00'

Supervisor's Signature (required)* Date

DocuSigned by:

Lol ém% 12/20/2021

CCEF3ICOB210E4A3

Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate.
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State of Vermont Military Department —

Gregory Knight —327001
The Adjutant General

Kenneth Gragg—327002
Deputy Adjutant General

Re-Org Plan - 320727
Mil Env Prog Manager - PG27

John B Patry - 320081

Mil. Operations Manager - PG27

[:I Federal Employee

Lee Ann Banks - 320047

Mil. Env. Engineer - PG26

Dale Magnant - 320138
Info. Tech Specialist V PG28

Jacqueline Anthony - 320175

Mil Env. Analyst Il - PG25

Lynn Metcalf - 320152

Keegan Woodward - 320188
Info. Tech Specialist Il PG24

VACANT - 320021
Mil Dist. Facilities Mgr. PG26

Coverage _A:s_r\iggded Day to Day

................. =Y

Building #5, MPIO - Org Chart

Matthew Greaves - 320004
Mil Dist. Facilities Mgr. PG26

Benjamin Rivard - 320204
Mil. Mast. Electr. PG22

Robert Millington - 320108
Mil. Maint. Specialist PG22

loseph St. Amour - 320022
Mil. Dept. Master Elect. PG22

Vacant - 320074
Mil. Maint. Spec Ill PG21

Mil. Env. Analyst - PG24

Ryan Ochs - 320155

GIS Professional IV - PG26

Michael Sullivan - 325001
IT Specialist V - PG28

Stan Ulinski - 320161
HVAC Specialist PG21

Dennis A Jewett - 320015
HVAC Specialist - PG21

Josh Foy - 320153
Mil. Av Fac. Mech.PG20

Gerald Pidgeon - 320183
Motor Shop Supv. B PG20

Mike O’Hara - 320116
Mil. Lands Admin - PG26

Thomas Moore - 320059
Mil Project Manager - PG23

Ken Ganley - 320011
Mil. Maint. Specialist Il PG19

Bruce Beauregard - 325511
Temp/Admin Asst B PG19

Michael Hickory - 320154

Mil Maint Spec Il - PG19

Eric Livingstone - 320107
Mil.Maint. Specialist i1 PG19

Re-Org Plan - 320?77
Mil Project Manager - PG24

Chad Blash - 320165
Mil. Maint. Specialist Il PG19

Marc Arsenault - 325511
Temp/Admin Asst B PG19

Leon Dumas - 325045
Mil. PT/Temp Mech PG18

William Cross - 320035
Mil. Maint. Specialist PG18

Re-Org Plan - 320?2?
Mil Project Manager - PG24

Herb Barup - 325002
Temp/Admin Asst B PG19

William Blake - 320042
Mil. Maint. Specialist PG18

Raymond Shute - 320141
Mil. Maint. Specialist PG18

Re-Org Plan - 320?27
Mil Project Manager - PG24

Donald Nolan - 325045
Mil PT/Temp Mech PG18

Jere Berger - 325004
Energy Pol/Prog
Analyst Ili - PG25

Roger Allen - 320113
Mil. Maint. Specialist PG18

Nathan Beckwith - 325051
Temp / Maint. Mech. B PG15

Dean W. Webb - 320066
Mil. Maint. Specialist PG18

Jonathan Beckwith - 320019
Maint. Mechanic B PG15

Vacant - 325099
Temp / Maint. Mech. B PG15

Allen Audette - 325052
Mil. PT/Temp Mech - PG15

David Mitchell - 320086
Maint. Mechanic B PG15

Vacant - 325036
Mil. PT/Temp Mech PG15

Gary Gratton - 320007
Mil Storekeeper - PG18

Vacant - 325036
PT/Temp Mechanic PG15

Vacant - 325089
Mil. PT/Temp Mech B PG15
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Suzette Bourdeau - 320196
Financial Admin I
|
Lisa Chicoine - 320062
Admin Services Coord. |

Bonnie Pidgeon - 320008
Financial Administrator |

Betsy Flint - 320137
Admin Assistant B

Carrie LeBlanc - 320208
Financial Specialist Il

—1 Angela LeClair - 320151
Mil Property Mgt Spec Il

Samantha Sweeney - 320213
Mil Property Mgt Spec I

Kathy Ann Furlanl - 320216
Mil Property Mgt Spec Il




