
1 BALDWIN STREET, 
MONTPELIER, VT   05633-5701 

 
 

PHONE: (802) 828-2295 
FAX: (802) 828-2483 

STATE OF VERMONT 
JOINT FISCAL OFFICE 

 

 

VT LEG #358446 v.1 

MEMORANDUM 

To: Joint Fiscal Committee members 

From: Sorsha Anderson, Senior Staff Associate 

Date: November 19, 2021 

Subject: Grant Request – JFO #3076 

Enclosed please find one (1) item, which the Joint Fiscal Office has received from the 

Administration.  

 

JFO #3076 – Six (6) limited-service positions to the Agency of Natural Resources, Department 

of Environmental Conservation to support various clean water initiatives. Fully funded with 

ARPA funds that were allocated in Act 74 of 2021, sec. G.801 for administrative costs. All 

positions funded through 6/30/2023.   

 

Positions listed below: 

• One (1) Environmental Analyst VI, Drinking Water/Groundwater/Wastewater Program 

• One (1) Environmental Technician III, Drinking Water/Groundwater/Wastewater 

Program 

• One (1) Environmental Engineer III, Drinking Water/Groundwater/Wastewater Program 

• Two (2) Environmental Technician II, Watershed Mgmt/Bus. Operations & Support 

Services 

• One (1) Environmental Analyst III, Watershed Mgmt/Wetlands Program 

[Received November 17, 2021]  

 

Please review the enclosed materials and notify the Joint Fiscal Office (Sorsha Anderson: 

sanderson@leg.state.vt.us) if you have questions or would like this item held for legislative 

review. Unless we hear from you to the contrary by December 6, 2021, we will assume that you 

agree to consider as final the Governor’s acceptance of this request. 



STATE OF VERMONT
Joint Fiscal Committee Review
Limited Service - Grant Funded

Position Request Form

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and
Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report
must be attached to this form. Please attach additional pages as necessary to provide enough detail.

Agency/Depa
Agency of Natural Resources / Environmental Conservation 09130t2021

Date:

Name and Phone (of the person completing this request)
Peter Walke, DEC Commissioner (802) 828-1556

Request is for:

! Positions funded and attached to a new grant.

[] Positions funded and attached to an existing grant approved by JFO #
ARPA Funds

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents):

U.S. Department of the Treasury, Title of Grant is "Coronavirus State and Local Fiscal Recovery Funds"-
CFDA#21 .027 and ANR/DEC intends to use funding provided to the Agency of Administraiion in Sec. G.801 ol Act74 ot 2O21

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should match information provided on the RFR) position(s) will be established onlv after JFC
finalapproval:

Title" of Position(s) Requested # of Positions Division/Prooram Grant Fundinq Period/Anticipated End Date
Please see attached list of 6 positions in total and related details on information noted above.

*Final determination of title and pay grade to be made by the Department of Human Resources Classification Division upon submission and review of
Request for Classification Review.

3. Justification for this request as an essential grant program need:

The General Assembly has appropriated significant APRA funding over the next several years. These positions are key to the very fast-paced
and evolving American Rescue Plan Act (ARPA) infrastructure funded efforts and the related increase work and volume that will be happening
within our permitting programs. These positions are necessary to move projects forward as quickly and efficiently as possible.

I certify that this information is correct and that necessary funding, space and equipment for the above position(s) are
available (required by 32 VSA Sec. 5(b).

Peter walke 3:il|rryr;'ft"?"?ffii,Y:rr:r0
Signature of Agency or Department H€@itanysisnedbyAimee

Aimee Pope 3lli,o,,,oou
10:35:09 -04'00'

Date

Ap proved/Den i ed by Dqgffi ent of H utwlt)filssourr€€ Date

Greshin Dale:2021.10.26
10:14:49 -04'00'

Approved/Denied by F663pppnd ManffiilieaFd bv Kristin Date

ser Date: 2O2'l .10 .28
16:47:35 -04'00'

of AdministrationApproved/Denied

Comments:

(required as amended by 2019 Leg. Session)

It ZI

DHR - 08/121201 I



Title* of Position(sl Requested

Environmental Analyst Vl

Environmental Technician I I I

Environmental Engineer lll
Environmental Technician ll
Environmental Analyst ll I

# of Positions Division/Proeram Grant Fundine Period/Anticipated End Date
1 DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
1 Drinkingwater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
1 DrinkingWater/Groundwater/Wastewater Prgm 5/3O/2O23 (likely beyond)
2 Watershed Mgmt/Bus. Operations & Support Srvcs 6/30/2023 (likely beyond)
1 Watershed Mgmt/Wetlands Program 6/30/2023 (likely beyond)



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-1 669A8639C94

RFR Form C
October 2003 u@

VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action

New or Vacant Positions
Existing Job Class/Titles ONLY

Position Description Form G

F This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

on computer. This is a form-
areas of the form.protected document, so information can only be entered in the shaded

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel offi ce.



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-1 669A8639C94

Funding Source: n Core fl Sponsored I
breakdown (% General Fund, % Federal, etc.)

Supervisor's Name, Title and Phone Number:

@

Partnersh For Partnershi

Requesl for Classification Action
Position Desciption Form C

Page 1

s the fund tng

Request for Classification Action

New or Vacant Positions
EXISTING Job Glass/Title ONLY

Position Description Form C/Notice of Action
For rtment of Personnel Use On

Position lnformation:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title:

Agen cylDepa rtmenVU nit: \NR/DEC/DWGWPD GUC:

Pay Group: Work Station National Life Zip Code: F56.1
Position Type: ! Permanent X timiteO Service (end date ) F/30/2Otq

Check the type of request (new or vacant position) and complete the appropriate section.

X New Position(s):

a. REQUIRED:Allocation 14540C

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO Cat. _FLSA _

\Mllis Rating/Components: Knowledge & Skills: Mental Demands: Accountability:_
Working Conditions: Total:

Date Received (Stamp)
Notice of Action #

Effective Date

Date Processed:

Action Taken:

New Job Title

Classification An
Comments:

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

00% ARPA federalfunds Sec. c.801 Act74 of 2O21

Do M 6las Wastewater

mentalAn

b. Position authorized by:

requested: Existing Class Code Existing Job/Class Title.



DocuSig n Envelope lD: 6F8CCD6 1 -E7 3F -4E89-8777-1 669A8639C94

Reguesl for Classification Action
Position Deseription Form C

Page 2

X .toint Fiscal Office - JFO # Approval Date:

! Legislature - Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session)

n Otfrer (explain) - Provide statutory citation if appropriate.

Vacant Position:

a. Position Number:

b. Date position became vacant:

c. Current Job/Class Code Current Job/Class Title

d. REQUIRED: Requested (existing) Job/Class Code: Requested (existing) Job/Class Title

e

For All Requests

1 . List the anticipated job duties and expectations; include all major job duties

Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes n ruo E lf Yes, please provide detailed information: f--_l

RALL EXPECTATIONS: This is a tna fast- and American Rescue Pla
R related itti that will benefit ma Vermonters due to federalfund for

wastewater fundi for servtn ut not limited to residential dwelli vil mobile ho
and affordable h The ition will re someone who is: tech a

and is able to think on their feet.rner ct communicator well

e ideal candidate kn in environmentalen nn environmental soil scie
water u rin relati to the desi and function of onsite

ms and water su and fu demonstrates excellent communication and technical writin
ls s well in a team-based environm is comfortable communicati with Vermont landowners

other State of Vermont and sta and has the o anservtce
ls needed for success across multi atforms.ital

CHNICAL REVIEW AND ASSISTANCE: Review of en lans and cations/issue
nducts detailed reviews of e lans and a materials for iance with

and Potable Water Rule and/or lndirect e Rules. Plan review includes on site
rs sal e water and munici sewer line extensions. Conduct and review

uations. Conducts site evaluations for the of ascertain the suitabil of soils with the
neen consultant or on ication site for the construction of on-site
ms and of water su for a of ects from s le fami residences

un scale wastewater s. Accu determines estimated seasonal h ndwater ta
often thro h observation of red features in the soil site limitations etc. tn unction

the related d site vi in the review of locations and NSner or on
r and water su lies. Provides technical assistance in above areas

UBLIC INTERACTION: O and technical assistance to the Public and individuals in
lndividuals munici or business owners who are interested in for or

ified for ARPA fundi that involves new or ent water and/orfor a
cture in Verm either re either a issued under the Wastewaterm



DocuSign Envelope lD: 6FBCCD6 I -E73F-4E89-8777-l 669A8639C94

Reguesf for Classification Action
Position Desciption Form C

Page 3

2. Provide a brief ustificati anation of this

3. lf the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identifled on the organizational chart as well).

Person nel Adm i nistrator's Section :

4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes n ruon

5. The name and title of the person who completed this form:

6. Who should be contacted if there are questions about this position (provide name and phone number):

7. How many other positions are allocated to the requested class title in the department:

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, willthis have an impact on the supervisor's management level designation; will

Water S Rules or lndirect Discha Rules I a the Wastewater Man
ram or need to determine that the from the ram. For icants whots exem

for ARPA fundi and a \Mff or IDR determin \M// or IDR ram com
rements and tra those uirements to fulfillment or enforcement. The on occasst

ncludes contact with irate or landowners residents or blic who m not understand the need
m nce with the ul th do not for ARPA fundor res

outreach materialfor ARPA Meet with ANR staff and /or consulta
etc. in throu h TEAMS or ZOOM or at sites with rd to related ects or informati

uests. M to to allforms of communication via:tel email or TEAMS in a
from the: the consulta attorn town officials and realtors on

urisdiction and ARPA fundi

NTERNAL COORDINATION AND COLLABORATION: Collaboration and coordination with other members
of Vermont involved in ARPA Deve and im ntation of rocedures that a

PA financed ects that re \AA// or IDR rmits. u communicates coordinates
with staff from: of Commerce and Commu Develo of Natu

rces central office Water I nvestment Division and other Divisions and other
Drin Water and Groundwater Protection

TA MANAGEMENT AND COMPLIANCE uts technical review documentation and into
into the wastewater tracki database. Conducts ons of

ndidate ects or ARPA funded

increase ofthe
the American Rescue Plan Act of 2021 ARP the wastewater within the Water a

Protection Division needs additional resources to accommodate the increase in ittin
The ram ts a nctn record h itti demand du the COVID ic. Th
will be ible for reviewi desi ns and issu its for wastewaterneen a

water su tes ARPA fund This will ide technical assistance and ittin
ARPA that involve the d n and construction of decentralized wastewater

nd water su ies throu as well as stemmin from work other such as
of Commerce and Comm Develo ment and various associated ratm

ed under AR



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-1 669A8639C94

Request for Classification Action
Position Desciption Form C

Page 4
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classifi cation process.)

Attachments:

I Organizational charts are required and must indicate where the position reports.

! Class specification (optional).

! for new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

n Otfrer supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

by:

bavl, lturw 9/30/202L

Personnel Adm inistrator's Sig nature (req uired)* Date

DocuSigned by:

fuwL 9/23/2O2t

Supervisor's Signature (requ i red)* Date

byl

Pdv UtnlLv 9/30/202L

Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate
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Department of Environmental Conservation
Drinking Water & Groundwater Protestion Division

SOUIHIRN DISTRIO

Elias Euin
66M7

B*200 25

25@58

660155 20

560145 20

REGIOMLOFfICES

2555ffi5

660141 25

6@U3 25

664725 25

564742 20

ENVTECHNICIAN II

66014 20

ENV iICHNICIAN [I

660194 20

NORTHERN DISTNIfr

)5ffi195

fwftcHNtctN ilt

6tu Z0

WASTfWATfR SSTEMS
AND POTABLE

WATERSUPP!ES

INDIREO DISCBARGE

PERMIT/UIC

550012 25

5tu23 24

74ffi114

PRGMTECHNICIAN II

ffi73 22

6tu8

David swift(Fndins)
ffi133 25

z26ffi29

CENTRALOFFICE

6@13s 26

8U5IN65 AD MINISTMTIVE
PUNNLNG

66m30 26

EWTECHNICIAN III

6@434 20

5S221 18

5@23 18

ENV@NSERVANON DIR Iil

s0153 31

ENV ENoIN€EN VI

56@15 25

tr02@ 25

5502$ 25

6601D 23

22

6@342 22

tu22

RESOUR6

6@244 26

CAPACIfr DryELOPMENT

CERNFISTION

6@330 26

66N49 24

55q33 24

PU8!C DRINKING

ENV 
'ROGMM

6@252 29

6@237 24

5@\2\ 24

NON.COMMUNIil

NIfANCE

ENV

660321 26

@MPLIANCE

660241 26

6@476 24

225#59

6@251 25

5@103

)1

COMMUNIN OPERATIONS

AND ASS 

'ANCE

ENV

6@272 26
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No. 74
202r

Page 225 0f261

Sec. G.801 APPROPRIATION FOR ADMINISTRATION COSTS

(a) $6"500,000 in fiscal year 2022 is appropriated frorn the American

Rescue Plan Act - Coronavirus State Fiscal Recoverv Funds to the Asencv of

Administration to be transferred as need to address the statewide costs of

administering these funds. includins the costs of related limited sen'ice

oo srtrons.



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-1 669A8639C94

RFR Form C
October 2003 G@

VERMONT DEPARTMENT OF PERSONNEL
Request for Glassification Action

New or Vacant Positions
Existing Job Class/Titles ONLY

Position Description Form C

F This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

on r
protected document, so information can only be entered in the shaded

computer. This is a form-
areas of the form.

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel office.



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-'l 669A8639C94

Funding Source: n Core I Sponsored n
breakdown (% General Fund, 7o Federal, etc.)

Partnersh For Partnershi

Request for Classification Action
Position Desciption Form C

Page 1

S the fund lng

Request for Glassification Action
New or Vacant Positions

EXISTING Job Class/Title ONLY

Position Description Form C/Notice of Action
For nt of Personnel Use On

Position lnformation:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title

Agen cy/Depa rtmenVU n it: Aqencv of Natural Resources GUC

Pay Group Work Station Zip Code: F560tl

Position Type: ! Permanent X timiteO Service (end date )

s Nam Title and Phone Number:

Check the type of request (new or vacant position) and complete the appropriate section.

X New Position(s):

a. REQUIRED: Allocation

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO Cat. _FLSA _
Classification Analyst Date
Comments:

Willis Rating/Components: Knowledge & Skills: Mental Demands: Accountability:_
Working Conditions: Total:

Date Received (Stamp)
Notice of Action #

Action Taken:

New Job Title

Effective Date:

Date Processed

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

ronmental neer ll

00% ARPA federalfunds Sec. G.801 Act74 of 2O21

802-522-8
En and Water Resources Sectile ri

neer ll

b. Position authorized by:

Existing Class cooe lT+osOol Existing Job/Class Title:



DocuSign Envelope lD: 6F8CCD6'1 -E73F -4E89-8777-1 669A8639C94

Vacant Position:

a. Position Number:

b. Date position became vacant.

c. Current Job/Class Code:

d. REQUIRED:

Requesf for Classification Action
Position Description Form C

Page 2

X Joint Fiscal Office - JFO # Approval Date:

! Legislature - Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session)

n Otner (explain) - Provide statutory citation if appropriate

Current Job/Class Title:

Requested (existing) Job/Class Code Requested (existing) Job/Class Title

For All Requests:

1. List the antici duties and include all or duties

2. Provide a brief ustificatio of this uest:

3. lf the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as wel|. @

Personnel Administrator's Section:

4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes E ruon

5. The name and title of the person who completed this form

e. Are there any other changes to this position; for example: change of
station? Yes n No E lf Yes, please provide detailed information:

isor, GUC, work

3en Montross, Senior Environmental Proqram

Review of Public
Construction Permit lications for the develo ent of new or modifications of c wate
infrastructure includin water sources transmission and distribution and treatm
and re Permits to authorize the rehabilitation or construction of tc

infrastructure. 2. Reviews m n asset ma and ca
m ans. 3. Coordinates tm with DEC's Drinki Water State Revolvi Loa

nd. 4. Provides direct technical and u assistance to Vermont's ic drinki water S.

increase of ects assothe
the American Rescue Plan Act of 2021 the blic drinki water ram is in need of
rces. This ition will be for reviewi ineerin d ns and issu constructio

for new devel or modification to existi c drinki water usin ARPA fundi
is ition willfield rmitti h ects the n as identified above as well as
mml from work other such as the of Commerce and Commun Devel ment an

tmrious associated ho rams identified under ARPent



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-1 669A8639C94

Request for Classification Action
Position Desciption Form C

6. Who should be contacted if there are questions about this position (provide name and phone number):ffi
Nlontross - 802-498-898 1

7. How many other positions are allocated to the requested class title in the department:

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, willthis have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classifi cation process.)

Attachments:

[l Organizational charts are required and must indicate where the position reports.

n Class specification (optional).

n for new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

n Otner supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

by:

bodrl, 9/30/2O2L

Personnel Administrator's Signatu re (req ui red)* Date

5,y'/, L+o* e/23/2O2L

Supervisor's Signature (required)* Date

by:

Pdw $nfu' 9/30/202t

Appointing Authority or Authorized Representative Signature ( req ui red)* Date

* Note: Attach additional information or comments if appropriate

by:
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Department of Environmental Conservation
Drinking Water & Groundwater Protection Division

SOUTH€RN OISTRIO

{Rutland& spnnsfield

@131 26

Eliar EMin

E

660155 20

ENVTECHNICIAN ilI

660145 20

NTGDNALOFFICES

650125 25

ENVTECHNICIAN NI

660142 20

NORTHERN DISTRI(

@196 26

EWECHNTCTS nt

tu20

AND POTABI
WAT€R SUPPTIS

2A

NDIREODIsCHARGE
PERMIT/UIC

560012 26

@23 )4

6tu 25

@133 25

CEIWLOFHCE

6&135 25

BUsINSADMINIMATIVE

ADM SVCS MNGR I

65@30 25

1S

il

6@21 18

6@15! 31

2S

6502S 25

ENV5CIENTISTV (TEMP)

665002 24

ENV

6&249 24

6@294 22

ENGINEERINGAND WATER
R6OURCE5

66024 25

CERNFIANON

6@330 26

6M33

PUBUC DRINKre

ENV PROGUM

660252 29

6S121

660254 24

NON'COMMUNID
OPEMTON5 AND

S STAre

664327 26

COMPOAN&

6@247 26

6&752 74

ffi78 24

22

5&361 25

6ffi5 25

COMMUNIfr OPEMT ON5
ANDASSI'ANCE

560272 26
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No. 74
202 I

Page 225 of26l

Sec. G.801 APPROPzuATION FOR ADI\{IMSTRATION COSTS

(a) $6.500.000 in fiscal vear 2022 is appronriated trom the American

Rescue Plan Act - Coronavirus State Fiscal Recoverv Funds to the Asencv of

Administration to be transferred as need to address the statew"ide costs of

administering these funds, including the costs of related limited service

posrtrons.
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RFR Form C
October 2003 @u

VERMONT DEPARTMENT OF PERSONNEL
Request for Glassification Action

New or Vacant Positions
Existing Job Class/Titles ONLY

Position Description Form C

F This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

on r
protected document, so information can only be entered in the shaded

computer. This is a form-
areas of the form.

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel office.
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Funding Source: ! Core ! Sponsored I
breakdown (% General Fund, %o Federal, etc.)

Supervisor's Name, Title and Phone Number:

@

Request for Classification Action

New or Vacant Positions

EXISTING Job Glass/Title ONLY

Position Description Form C/Notice of Action

Requesf for Classification Action
Position Description Form C

Page 1

ns the funding

For De of Personnel Use O

Position lnformation:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title: Environmental Technician lll

Agency/Depa rtm enUU n it: GUC

Pay Group:@ Work Station Zip Code: 1562C

PositionType:xPermanent[LimitedService(enddate)@
Partnershi For

Check the type of request (new or vacant position) and complete the appropriate section.

X New Position(s):

a. REQUIRED: Allocation 144801

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO Cat. _FLSA _

Willis Rating/Components: Knowledge & Skills: Mental Demands: Accountability:_
Working Conditions: Total:_

Date Received (Stamp)
Notice of Action #

Effective Date:

Date Processed:

Action Taken:

New Job Title

Classification Ana
Comments:

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

r

00% ARPA federalfunds Sec. G.801 Act74 of 2021

ram Maruce Wastewater r

nvironmental Technician lll AC:Admin

b. Position authorized by:

Existi Class Code Existing Job/Class Title
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d. REQUIRED

Request for Classification Action
Position Description Form C

Page 2

X Joint Fiscal Office - JFO # Approval Date

I Legislature - Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session)

n Otner (explain) -- Provide statutory citation if appropriate

Vacant Position:

a. Position Number:

b. Date position became vacant:

c. Current Job/Class Code: I Current Job/Class Title

Requested (existing) Job/Class Code: Requested (existing) Job/Class Title

e. Are there any other changes to this position; for example: change of
station? Yes n No E lf Yes, please provide detailed information:

For All Requests

1 . List the anticipated job duties and expectations; include all major job duties

sor, GUC, work

EXPECTATIONS: This is a rna fast and American Rescue Plan
related ittin ms that will benefit m Vermonte due to federalfundin for

wastewater fundi for servtn but not limited to residential dwellin vil mobile homS

and affordable ects. The n will uire someone who is: a fast learner a
and is able to think on their feet.anmmunicator well

ideal candidate in environmental issues water u s relati to th
ction of wastewater ms and water su ies and furthermore demonstrates excellent com mun

d technical ski rforms well in a team-based environm is comfortable communicati with
ont landowne consultants service other State of Vermont staff and stakehold and

anization and skills needed for success across multie di ital latforms

BLIC INTERACTION: Outrea educati and technical assistance to the Public and individuals in
lndividuals munici ments or business owners who are interested in for orh

ualified for ARPA fund for a ect that involves new or water and/or
nfrastructure in Vermont, they may either require either a permit issued under the Wastewater Svstem and
Potable Water Supply Rules 0nnnO or lndirect Discharqe Rules (lDR) bv a the Wastewater Manaqemenl

ram or need to determine that the IS from the For rmit a who a
n for ARPA fund and a \AA/V or IDR determin V\4ff or IDR ram

rements and those irements to fulfillment or enforcement. The ition occassiona
ncludes contact with irate or ravated residents or ic who m not understand the need

iance with the ulato or do not for ARPA fund P res
outreach materialfor itti ARPA Meet with ANR staff u and /or consulta

etc. in office th h TEAMS or ZOOM or at sites with ard to related or inform
to to all forms of communication via: email or TEAMS in aests.

from the: the tc consulta attorn town officials and realtors on
urisdiction and ARPA fundi criteria



DocuSign Envelope lD: 6F8CCD61 -E73F-4E89-8777-'l 669A8639C94

2. Provide a brief nation of this

Requesl for Classification Action
Position Desciption Form C

3

NTERNAL COORDINATION AND COLLABORATION: Collaboration and coordination with other members
Government involved in ARPA ects. and im on of rocedures that
financed ects that uire \AA/V or IDR ula commun meets coordinates

laborates with staff from en of Commerce and Commun of Natu
central offi Water lnvestment and other Divisions and other rams

e Drinki Water and Groundwater Protection Division

T ADM I N I STRATION : Provides administrative assistance to ARPA-funded cants. Plans a
irects ARPA administrative activities includi \Mff and IDR forARPA Directs

nizes the maintenance and schedul of data and n. Leads
o for work teams. ns rams to the ic. Pa tn

iredand coordinate ass nments with other staff. Performs related duties as

ILE ADMINISTRATION ance with the State rules and ations have become increas
the Bianchi and Hunter Broadcasti court decisions. have relied u n

nformation in our files to close on includi of house loans. We are
to files and advise on what information is needed to bri a into tan
conditions. The n need to research rules and ations licies and

round information to enable technical staff tond old files to rovide the
files need to be to date and accessible to

and write decisions
financia

institutions, etc. and decisions need to be timely as closinqs are often dependent on our opinions.

TA MANAGEMENT: The Env Tech lll must have the uter skill necessa to understand
with electronic ications and n-forms to its and co Enters raw data

ed databases nizes and mani lates data into usefulforms. Devel data usin
m Evaluates data and uce fiscal statistical and narrative Transmits data a

to internal and external users. Coordinates with sources and users of data to assure tim
smittals. Recommends to and creation of new databases and rams for their use

also must have the skills to work with the ram's in-house wastewater
This has multi le data nts and is the data base for man to

ndividual and office rdin Permit iti and for the creation
to the islature Commissioner and Secreta s office on the number of the

The data based is also tm for the tracki of the irl of failed
and iswastewater tool in the com liance enforcem

PLIANCE: Coordinates and/or conducts tn s of ARPA candidate or
Partici as a member of the V\AIV ram Com team. I

itted into the wastewater man ement tance and follows u on ARPA-rel

increase ofthe
the American Rescue Plan Act of 2O21 the wastewater ram's within the Drinkin Water a

Protection Division need additional resources to accommodate the increase in
is al record h demand duri the COVID c. Th

will be ible for neerin ns and issuin its for wastewater msa
water su res ARPA fundin This n willfield throu h

has identified above as wellas stemm from work other such as the en
mmerce and Comm and various associated im nt rams

nder AR
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Page 4

3. lf the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well). lN/Al

Personnel Administrator's Section:

4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes n ruon

5. The name and title of the person who completed this form:

6. Who should be contacted if there are questions about this position (provide name and phone number)

7. How many other positions are allocated to the requested class title in the department:

L Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, willthis have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classifi cation process.)

Attachments:

ffi Organizational charts are required and must indicate where the position reports.

n Class specification (optional).

n For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

n Otfrer supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

hMl' e/30/?ozL

Personnel Administrator's Signature (req uired)*

by:

hrwL

Supervisor's Signature (required)*

by:

Ptlw lJiulLv

Appointing Authority or Authorized Representative Signature (required)*

Date

9/23/2O2t

Date

9/30/2O2L

* Note: Attach additional information or comments if appropriate

Date
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Department of Environmental Conseruation
Drinking Water & Groundwater Protection Division

SUIHERN DISTRIO

26

6602@ 5

a56@S8

RCGIOMLOFFIClS

25ffis

660141 25

650$3 25

ffi14

INV IECHNICIAN

6E0194 20

NORIH!RN DISTRIO

ENECHNICIN ilI

WASTEWATER SYSTEMS

AND POTABE
WATERSUPP!ES

INDIREfr DISCHASGE

PERMIT/UIC

tw

560012 26

ffio23

ffi714 24

66N73 22

@133 25

6@029 22

CE.WLOfFICE

60135 26

AOM SVCS MNGR I

6@30 26

6@227 lA

DIR Iil

s0153 31

zs

24665m2

6@249 74

23

602% 22

tu?2

RESOURCES

5@248 25

c€RnFt4lloN

6@330 26

PUALIC DRINKING

EN PROGMM

6@252 29

6tu217 24

24550121

6&2\4 7A

NON"COMMUNIN
OPEMIIONS AND

A$IfANCE

660321 26

@MPLIANCE

660241 26

5&416 24

6&337 24

6&253 24

@7n 24

6@459 2Z

660251 25

60103 25

EW

6&361 25

6@05 25

COMMUNIN OPERATIONS

AND S5]SIANCE
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No. 74
202 I

Page 225 of261

Sec. G.801 APPROPRIATION FOR ADMIMSTRATION COSTS

(a) $6.500.000 in fiscal vear 2022 is appropriated fiom the American

Rescue Plan Act - Coronavinrs State Fiscal Recovery Funds to the Aeencv of

Administration to be transferred as need to address the statewide costs of

administering these funds. including the costs of related limited sen'ice

nosrtrons.
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RFR Form C
October 2003 uI

VERMONT DEPARTMENT OF PERSONNEL
Request for Glassification Action

New or Vacant Positions
Existing Job Classffitles ONLY

Position Description Form G

F This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

on r
protected document, so information can only be entered in the shaded

computer. This is a form-
areas of the form.

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel office.



DocuSign Envelope lD: 2C4357 D247 C64F E7 -8E47-ACECE0A5DAB9

Funding Source. n Core ! Sponsored I
breakdown (% General Fund, % Federal, etc.)

Request for Glassification Action
New or Vacant Positions

EXISTING Job Glass/Title ONLY

Position Description Form C/Notice of Action

For Partnershi

Requesf for Classification Action
Position Desciption Form C

Page 1

the fundi ng

For De ent of Personnel Use O

Position Information:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title

Agency/DepartmenVU nit: ANR/DECMSMD GUC

Pay Group:|OOENVSS| Work Station Zip Code: F562d

PositionType:!PermanentXtimiteoService(enddate)@
Partn ons

Name, Title and Phone Number:

Check the type of request (new or vacant position) and complete the appropriate section

X New Position(s):

a. REQUIRED:Allocation 145101

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO Cat. _FLSA

\Mllis Rating/Components: Knowledge & Skills: Mental Demands: Accountability: _
Working Conditions: Total:_

Date Received (Stamp)

Effective Date:

Date Processed

Notice of Action #

Action Taken:

New Job Title

Classification
Comments:

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

100% ARPA federalfunds Sec. G.801 Act74 ot 2021

Enviornmental ram Ma r

nvironmentalAna lll: AC G

b. Position authorized by

uested: Existing Class Code Existing Job/Class Title
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Vacant Position:

a. Position Number:

b. Date position became vacant

c. Current Job/Class Code

d. REQUIRED: Requested (

Requesf for Classification Action
Position Desciption Form C

Page 2

Current Job/Class Title:

existing) Job/Class Code Requested (existing) Job/Class Title:

X loint Fiscal Office - JFO # ApprovalDate:

I Legislature - Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session)

n Otner (explain) - Provide statutory citation if appropriate.

e. Are there any other changes to this position; for example: change of
station? Yes n No n lf Yes, please provide detailed information:

SU , GUC, work

For All Requests

1. List the antici

2. Provide a brief

b duties and ctations include all m

on of this

duties: nducts wetland site visits:
id wetland bou clear and fair decisions and uidance in accordance with
Wetland Rules document site o lm wetland and determinations:

ns and determination and drafts decision documents Review 248
reviews list. This on will esse be conducti all of the

nrork and permitting tasks that the District Wetlands Ecologists do, absent investigations and litiqation work.
When we hire a new Ecologist, we hire them in as an EAlll so the intended iob title is consistent with the past.

nducts review: Evaluates need for site visit and sets u site visit when riate. Conducts
within 3 weeks of or informs su rof wetlands and wetlan

Advises on avoidance and minimization reduci on 30% or more ofun
h documents site visit observations field data into ram database. Prov

and fair decisions and ance. Reviews Act 250 and Act248 andr
visits Coordinates with Act 250 and 248 on

comments. Coordinates int site reviews and comments on

its and wetland determinations: Reviews Wetland Permit a within a month of submittal
nates it review with other nel. Writes draft its within one month of

nical lete Makes correct urisdictional determinations. Coordinates with lT staff
with determination within one of issuance.VSWI

the increase of associated
the American Rescue Plan Act of 2021 the Wetlands within the

ement Division need additional resources to accommodate the increase in n Th
willfield cts th has identified above as well asthe

from work other encres such as the of Commerce and Commtn an
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Requesl for Classification Action
Position Desciption Form C

Page 3

3. lf the position will be supervisory, please list the names and titles of all classified€mployees reporting to this
position (this information should be identified on the organizational chart as well). lN/A

Personnel Administrator's Section:

4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
Ievels? Yes n ruoX

5. The name and title of the person who completed this form

6. Who should be contacted if there are questions about this position (provide name and phone number)

7. How many other positions are allocated to the requested class title in the department:

-aura Lapierre. Environmental Proqram

8. Willthis change (new position added/change to vacant position) affect other positions within the
organization? (For example, willthis have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classifi cation process.) lNo.l

Attachments:

X Organizational charts are required and must indicate where the position reports.

E Class specification (optional).

E for new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

n Otner supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

by:

b^rl, 9/30/2021"

Personnel Administrator's Signature (req uired)* Date

9/29/2O2t

rious associated housin I rams identified under ARPA. This n will handle
influx of in uiries into our Wetlands as well as actualwetland rmits that its wiSO

ntinue to be issued in a ti manner

ana

ura 0-6180

Supervisor's Signature (required)* Date
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by:

Itlw Utalh.

Appointing Authority or Authorized Representative Signature (required)*

* Note: Attach additional information or comments if appropriate.

Reguesf for Classification Action
Position Desciption Form C

Page 4
e/2s/zozt

Date
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Proposed Departmentof Environmental Conseruation
Wat€rshed Management Division

---r--
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No. 74
2A2l

Page 225 of261

Sec. G.801 APPROPTATIOhI FOR ADMNISTRATIOhI COSTS

(a) $6"500.000 in fiscal year 2022 is appropriated from the American

Rescue Plaq Act - Coronavirrrs State Fiscal Recovery Funds to the Asency of

Administration to be transferred as need to addr"ess the statewide costs of

administering these funds, including the costs of related limited service

posrtrons.
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RFR Form C
October 2003 eLG

VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action

New or Vacant Positions
Existing Job Class/Titles ONLY

Position Description Form C

F This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

computer. This is a form-
areas of the form.protected document, so information can only be entered in the shaded

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel office.
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For ent of Personnel Use On

Position lnformation:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title:

Agen cy/Department/U nit: ANR/DECMSMD GUC:

Pay Group:F6ENV56| Work Station Zip Code: m2d
PositionType:!Permanent[LimitedService(enddate)@
Funding Source: n Core I Sponsored n
breakdown (% General Fund, % Federal, etc.)

Supervisor's Name, Title and Phone Number:

Request for Classification Action
New or Vacant Positions

EXISTING Job Class/Title ONLY

Position Description Form C/Notice of Action

Partnershi For Partnershi

Amber van Zuilen, Env. Program Mqr, 802-490-6111

Requesf for Classification Action
Position Description Form C

Page 1

the fund ing

Check the type of request (new or vacant position) and complete the appropriate section.

X New Position(s):

a. REQUIRED: Allocation 144703

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO CaL _FLSA
Classification Analyst Date
Comments:

\Mllis Rating/Components: Knowledge & Skills: Mental Demands: Accountability:_
Working Conditions: Total:_

Date Received (Stamp)
Notice of Action #

Action Taken:

New Job Title

Effective Date:

Date Processed:

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

100% ARPA federalfunds Sec. G.801 Act74 of 2021

mentalTechnician ll. AC Admin

b. Position authorized by:

uested: Existin Class Code Existing Job/Class Title:
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T Vacant Position:

a. Position Number:

b. Date position became vacant:

c. Current Job/Class Code:

d. REQUIRED: Requested

Requesf for Classification Action
Position Desciption Form C

Page 2

X ..loint Fiscal Office - JFO # ApprovalDate

n Legislature - Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session)

n Otner (explain) - Provide statutory citation if appropriate.

Current Job/Class Title

(existing) Job/Class Code: Requested (existing) Job/Class Title:

e. Are there any other changes to this position; for example: change of
station? Yes n ruo n lf Yes, please provide detailed information:

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties:

1. ADMINISTRATIVE PERMIT APPLICATION REVI

GENERAL DIVISION ADMIN ASSIST

2. Provide a brief u on of this uest:

, GUC, work

ist with administrative rmit a n for Watershed Ma ent Division
I include data e coordination of tc with the Electronic Notice Bulletin

n flow of information between ram databases and the EN and u ofa
issuance of the final it to the and overall records man related to bri

n and ensun we meet all al rements. Perform these duties
ral e ofthe ta a forms and

e of surface water ma ent. Provides neral blic assistance
icn and Division informationications and neral

with coordinati Division-wide administrative d uti such as o office tes
iti documents website maintenance records and rovidi ah level

service and internal assistance. Assists other ram staff in efficient NS

ittin rams and neral Division rt effo

on will assist with administrativets

cation for Watershed Man Division Due to the rncrease tn overa
from ARPA WC n to shift the ram's distribution of duties: removitvtston

ublic noticin and issuance duties from bein distributed to 5 staff based on it to this one on
will allow this ition to coordinate all tcn and issuance for the division

le also allowi staff with ram kn to focused on their c se reviewi
rmit ications and coordinati with icants ard deficiencies. This redistribution of duties a

IS NEW ition coordi this sub-set of duties will accommodate the increase in a
ume most When the volume decreases after the wave from ARPA we

ram staffre-allocate the ob duties back to
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Requesl for Classification Action
Position Description Form C

Page 3

3. lf the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as wel). ItrtlRl

Personnel Administrator's Section:

4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes n NoX

5. The name and title of the person who completed this form:

6. Who should be contacted if there are questions about this position (provide name and phone number)
Amber van Zuilen 802-490-6111

7. How many other positions are allocated to the requested class title in the department:

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, willthis have an impact on the supervisor's management leveldesignation;will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classification process.) lNol

Attachments:

[l Organizational charts are required and must indicate where the position reports.

E Class specification (optional).

E for new positions, include copies of the tanguage authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

I Otner supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

hu* e/30/2o2L

Personnel Administrator's Signature (req uired)* Date

by;

ilubw vdn Anbn 9/2e/zOZt

Su pervisor's Signature (req uired)* Date

by:

ldw lli.olL,. 9/29/202L

ramber van Zuilen Environmental

Appointing Authority or Authorized Representative Signature (required)* Date
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* Note: Attach additional information or comments if appropriate

Request for Classification Action
P o s i ti o n D e sc ri pti o n ri[i"".
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Proposed Department of Environmental ConseNation
Wate6hed Management Division
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No. 74
202r

Page 225 of261

Sec. G.801 APPROPRIATIOhT FOR ADMIMSTRATIOI{ COSTS

(a) $6.500,000 in fissal year 2022 is appropriated tram the American

Rescue Plan Act - Coronavirus State Fiscal Recoverv Funds to the Agencv of

Administration to be transfen"ed as need to address the statewide cos ts of

administerine th se funds, including the costs of related limited service

posrtrons.
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RFR Form C
October 2003 eu

VERMONT DEPARTMENT OF PERSONNEL
Request for Glassification Action

New or Vacant Positions
Existing Job Class/Titles ONLY

Position Description Form C

F This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

"Position Description Form A."

on computer. This is a form-
areas of the form.protected document, so information can only be entered in the shaded

number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

department's personnel office.
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Requesl for Classification Action
Position Description Form C

Page 1

For ent of Personnel Use O

Position lnformation:

lncumbent: Vacant or New Position

Position Number: Current Job/Class Title:

Agency/DepartmenVUnit: \NR/DECMSMD GUC

Pay Group:l66ENV5d Work Station Zip Code: F562d

Position Type: n Permanent I Limited Service (end date ) FROt2Otd

Funding Source: n Core I Sponsored tr
breakdown (% General Fund, % Federal, etc.)

Supervisor's Name, Title and Phone Number.

Request for Classification Action
New or Vacant Positions

EXISTING Job Classffitle ONLY

Position Description Form G/Notice of Action

Partnershi For Partnersh s rovide the fund tng

van Zuilen Env ram 802-490-61 1 1

Check the type of request (new or vacant position) and complete the appropriate section.

X New Position(s):

a. REQUIRED: Allocation 144703

Current Mgt Level_ B/U _ OT Cat. _EEO Cat. _FLSA _
New Mgt Level_ B/U _OT Cat. _EEO Cat. _FLSA _
Classification Analyst Date
Comments:

\Mllis Rating/Components: Knowledge & Skills: _ Mental Demands: Accountability:_
Working Conditions: Total:_

Date Received (Stamp)
Notice of Action #

Action Taken:

New Job Title

Effective Date:

Date Processed

Current Class Code

Current Pay Grade

New Class Code

New Pay Grade

00% ARPA federalfunds Sec. G.801 Act74 of 2021

nmentalTechnician ll: AC Admin

b. Position authorized by

uested: Existin Class Code Existing Job/Class Title:
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Vacant Position:

a. Position Number:

b. Date position became vacant:

c. Current Job/Class Code

d. REQUIRED: Requested (existin

Requesf for Classification Action
Position Description Form C

Page 2
X Joint Fiscal Office - JFO # Approval Date

! Legislature - Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session)

n Otner (explain) - Provide statutory citation if appropriate.

Current Job/Class Title

g) Job/Class Code Requested (existing) Job/Class Title

e. Are there any other changes to this position; for example: change of supervisor
station? Yes ! No n lf Yes, please provide detailed information: f l

For All Requests

1. List the anticipated job duties and expectations; include all major job duties

1. PERMIT APPLICATION ASSISTANCE

2. GENERAL DIVISION ADMIN ASSISTANCE

2. Provide a brief ustificatio nation of this

, GUC, work

ah level of customer service to assist in d and n

th the Division's Assist with neral email and urnes helone
icants determine which are uired and assist them in the it

ncludi understandi a lication rements and timelines. Position will assist them in thi
with a of them understand the and a com a to avo

back-and-forth and due to incom a n submitta he them receive thei
ita ications as as ible will be to assist with coordin ARPA and comu

n rmit a cations thru the Duties will include data
ne and Knowled e ofthe icatioservtce ma

statu al rements and a of surface water is needed. Provid
assistance a NS ic noti and and Division info

with coordinati Division-wide administrative d such as office su
docume website maintenance records man em and rovidi ahi level

service and eneral internal assistance. Assists other ram staff in efficient
rams and rt efforts.Division

to the increase in overall
from ARPA we to see more ications that re multi are com

n nature or submitted who are not familiar with our This ition will
hi h level of ication assistance and coordination nternal and externalrmit a the num
admi ications and streamlini the it for all icantscom

issuance and her satisfactionuicker
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Request for Classification Action
Position Desciption Form C

Page 3
3. lf the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well) N/A

Person nel Adm i nistrator's Section :

4. lf the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes n ruoX

5. The name and title of the person who completed this form
lMafisel
6. Who should be contacted if there are questions about this position (provide name and phone number)
Amber van Zuilen 802-490-6111

7. How many other positions are allocated to the requested class title in lhe department:

8. Willthis change (new position added/change to vacant position) affect other positions within the
organization? (For example, willthis have an impact on the supervisor's management level designation; will
duties be shifted within tle,unit requiring review of other positions; or are there other issues relevant to the
classification process.) lNol

Attachments:

X Organizational charts are required and must indicate where the position reports.

E Class specification (optional).

n For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

E Otner supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

by:

hNd, 9/30/2021

Personnel Administrator's Sig nature (req u i red)* Date

Doc!Signed by:

frulrv vil* 

^bn
9/2e/2O2L

Supervisor's Signature (req uired)* Date

by:

(tlw {J0alh, e/2e/2o2L

Appointing Authority or Authorized Representative Signature (required)*

van Zuil Environmental P ra

* Note: Attach additional information or comments if appropriate

Date
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Sec. G.801 APPROPRIATION FOR ADMINISTRATION COSTS

{a) $6.500,000 in fiscal year 2022 is appropriated from the American

Rescue Plau Act - Coronavirus State Fiscal Recovery Funds to the Asencv of

Administration to be transferred as need to address the statewide costs of

administering these funds. includins the costs of related limited service

posrtrons.



To:

Through:

Through:

Through:

Date

Agency of Natural Resources
Department of Environmental Conservation

Commissioner's Office
1 National Life Drive, Davis 3
Montpelier, VT 05620-3520

802-828-0546

MEMORANDUM

Susanne Young, Secretary, Agency of Administration

Michael Middleman, Budget & Management Analyst, Dept. of Finance & Management, AoA

Melissa Mazza-Paquette, Office of the Secretary, Agency of Administration

Joanna Pallito, Administration & Innovation Director, Dept. of Environmental Conservation

4;'1 i-,

October 1,2021

Request to establish Limited-Service positions for ARPA related Permitting effortsSubject

This memo requests establishment of six limited-service position within the VT Department of Environmental
Conservation (DEC), to be dedicated to the very fast-paced and evolving American Rescue Plan Act (ARPA)
infrastructure funded efforts and the related increase in work and volume that will be happening within our
permitting programs. The General Assembly has appropriated significant APRA funding over the next several
years and these permitting positions are necessary to move projects forward as quickly and efficiently as
possible.

Provided in the following package is the requested need, identified funding source, and justification for use of
the JFO position process along with the completed individual DHR "Request for Review" documents outlining
what each of the positions listed below will be specifically doing for ARPA related projects and permitting.

Requested Need:
Title* of Fosition{s} Requeeted

EnvironmentaI Analy:t Vl

Envirqnmental Technician lll
Environmental Engineer Ill
Environmental Technician l!

Environmental Analyst lll

* oi Positions DivisionfPrEgram

Source of Funds:
U.S. Department of the Treasury, Title of Grant is'oCoronavirus State and Local Fiscal Recovery Funds".
Under CFDA #21.027 and ANR/DEC intends to use funding provided to the Agency of Administration in Sec.
G.801 of Act 74 of 2021to fund each of these limited-service positions.

Grant Fondinp

DrinkingWate116roundwaterfWastewaterPrgm 6fiAnA23
DrinkingWater/Groundwater/WastewaterPrgm 6/3O12A73

DrinkingWater/Groundwater/WastewaterPrgm 6fiA12A23
Watershed MgrntlBus. Operations & SupportSrvcs 6130/2073
Watershed Mgmt/Wetlands Program 613012A23

End Date
7

1

1

..1-

{likely beyond}

{likely beyond}

{likely beyond}

{likely beyond}

{likely beyond{

JFO Position Request Page 1



Justffication for use of fFO process:
The reason that these specific position requests were not included in final Act 7 4 of 2021 was simply due to
timing and a comprehensive understanding of the workload and capacity needs around this additional ARPA
infrastructure funding that would be flowing through the State of Vermont and thus requiring permits for the
myriad of program and project efforts.

Should you have any questions or require any additional information, please do not hesitate to contact us.
Thank you for your support in this regard.

Attachments

Tracy LaFrance, Financial Director IV, DEC
Emily Byrne, Administrative Services Director, ANR

Cc:

f FO Position Request Page2


