1 BALDWIN STREET,
MONTPELIER, VT 05633-5701

PHONE: (802) 828-2295
FAX: (802) 828-2483

STATE OF VERMONT
JOINT FISCAL OFFICE

MEMORANDUM
To: Joint Fiscal Committee members
From: Sorsha Anderson, Senior Staff Associate
Date: November 19, 2021
Subject: Grant Request — JFO #3076

Enclosed please find one (1) item, which the Joint Fiscal Office has received from the
Administration.

JFO #3076 — Six (6) limited-service positions to the Agency of Natural Resources, Department
of Environmental Conservation to support various clean water initiatives. Fully funded with
ARPA funds that were allocated in Act 74 of 2021, sec. G.801 for administrative costs. All
positions funded through 6/30/2023.

Positions listed below:
e One (1) Environmental Analyst VI, Drinking Water/Groundwater/Wastewater Program
e One (1) Environmental Technician Il1, Drinking Water/Groundwater/\Wastewater
Program
e One (1) Environmental Engineer 111, Drinking Water/Groundwater/Wastewater Program
e Two (2) Environmental Technician Il, Watershed Mgmt/Bus. Operations & Support
Services
e One (1) Environmental Analyst 111, Watershed Mgmt/Wetlands Program
[Received November 17, 2021]

Please review the enclosed materials and notify the Joint Fiscal Office (Sorsha Anderson:
sanderson@Ileg.state.vt.us) if you have questions or would like this item held for legislative
review. Unless we hear from you to the contrary by December 6, 2021, we will assume that you
agree to consider as final the Governor’s acceptance of this request.

VT LEG #358446 v.1



STATE OF VERMONT
Joint Fiscal Committee Review
Limited Service - Grant Funded

Position Request Form

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and
Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report
must be attached to this form. Please attach additional pages as necessary to provide enough detail.

Agency of Natural Resources / Environmental Conservation 09/30/2021

Agency/Department; Date:

. . Peter Walke, DEC Commissi 802) 828-1556
Name and Phone (of the person completing this request): eler ake ommissioner (802)

Request is for:
[] Positions funded and attached to a new grant.

Positions funded and attached to an existing grant approved by JFO # ARPA Funda

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents):

U.S. Department of the Treasury, Title of Grant is “Coronavirus State and Local Fiscal Recovery Funds”.
CFDA #21.027 and ANR/DEC intends to use funding provided to the Agency of Administration in Sec. G.801 of Act 74 of 2021

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should match information provided on the RFR) position(s) will be established only after JFC
final approval:

Title* of Position(s) Requested # of Positions Division/Program  Grant Funding Period/Anticipated End Date

Please see attached list of 6 positions in total and related details on information noted above.

*Final determination of title and pay grade to be made by the Department of Human Resources Classification Division upon submission and review of
Request for Classification Review.
3. Justification for this request as an essential grant program need:

The General Assembly has appropriated significant APRA funding over the next several years. These positions are key to the very fast-paced
and evolving American Rescue Plan Act (ARPA) infrastructure funded efforts and the related increase work and volume that will be happening
within our permitting programs. These positions are necessary to move projects forward as quickly and efficiently as possible.

I certify that this information is correct and that necessary funding, space and equipment for the above position(s) are
available (required by 32 VSA Sec. 5(b).

Digitally signed by Peter Walke
Peter Walke Date: 2021.10.01 07:06:05 -04'00"
Signature of Agency or Department He:@agtaiy signed by Aimee Date
Aimee Pope S

10:35:09 -04'00'

Approved/Denied by Dgpgyfrpent of Humnvﬂeswm Date

reshin
Date 2021.10.26

Greshin 10:14:48 -04'00"
Approved/Denied by Fixigagmand Manzftgeriresited by Krsin Date

Date: 2021.10.28
_/—\R\I%Jser 16:47:35 -0400°

Approved/Denied b efary of Administration
— bz
W}'Demed b¥ vrnor (required as amended by 2019 Leg. Session) Date

Comments:

DHR - 08/12/2019



Title* of Position(s) Requested # of Positions Division/Program Grant Funding Period/Anticipated End Date
Environmental Analyst VI DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
Environmental Technician lll DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
Environmental Engineer ll| DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
Environmental Technician Il Watershed Mgmt/Bus. Operations & Support Srves  6/30/2023 {(likely beyond)
Environmental Analyst || Watershed Mgmt/Wetlands Program 6/30/2023 (likely beyond)

R, NP R
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DS DS
RFR Form C l b K ‘ ~9P
October 2003

VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

> This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

» Employee requests must be submitted on the separate "Position Description Form A.”

> Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

> This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

> To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

> Where additional space is needed to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

> All sections of this form are required to be completed unless otherwise stated.

> The form must be complete, including required attachments and signatures or it will be returned to the
department'’s personnel office.
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Request for Classification Action
Position Description Form C
Page 1
Request for Classification Action
New or Vacant Positions
EXISTING Job Class/Title ONLY
Position Description Form C/Notice of Action

For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level B/U OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:
Date Processed:
Willis Rating/Components:  Knowledge & Skills: ____ Mental Demands: ______ Accountability:
Working Conditions: ____ Total:

Position Information:

Incumbent: Vacant or New Position
Position Number: [:I Current Job/Class Title: |:|
Agency/Department/Unit: ANR/DEC/IDWGWPD| GUC: [ |

Pay Group: || Work Station: [National Lif Zip Code:

Position Type: [] Permanent [X] Limited Service (end date )

Funding Source: [ ]| Core [ ] Sponsored [ | Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% ARPA federal funds Sec. G.801 Act 74 of 2021]

Supervisor's Name, Title and Phone Number: Bruce Douglas, Wastewater Program Manager, (802) 636
7545

Check the type of request (new or vacant position) and complete the appropriate section.
X New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [145400] Existing Job/Class Title:
[Environmental Analyst V||

b. Position authorized by:
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Request for Classification Action
Position Description Form C
Page 2

Joint Fiscal Office —JFO#[ | Approval Date: [ |
[] Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) |:]

[] Other (explain) - Provide statutory citation if appropriate. :|

] Vacant Position:
a. Position Number: |:]
Date position became vacant: [ |
Current Job/Class Code: [ | Current Job/Class Title: [ ]
REQUIRED: Requested (existing) Job/Class Code: |:| Requested (existing) Job/Class Title:

a o o

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [ ] No [] If Yes, please provide detailed information: I_!:l

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties:

OVERALL EXPECTATIONS: This is a key position in a very fast-paced and evolving American Rescue Plan|
Act (ARPA) related permitting programs that will benefit many Vermonters, due to federal funding for water|
and wastewater funding for projects serving (but not limited to): residential dwellings; villages; mobile home]
parks; and affordable housing projects. The position will require someone who is: techically proficient, a fast|
learner, a good communicator, well organized; and is able to think on their feet.

The ideal candidate possesses knowledge in environmental engineering, environmental science, soil science,|
hydrogeology/geology, water quality, principals relating to the design and function of onsite wastewater]
systems and water supplies; and furthermore, demonstrates excellent communication and technical writin
Iskills, performs well in a team-based environment, is comfortable communicating with Vermont Iandownergsj]
consultants, service providers, other State of Vermont staff, and stakeholders, and has the organization and|
skills needed for success across multiple digital platforms.|

TECHNICAL REVIEW AND ASSISTANCE: Review of engineering plans and applications/issue permits.|
Conducts detailed reviews of engineering plans and application materials for compliance with Wastewater|
System and Potable Water Supply Rule and/or Indirect Discharge Rules. Plan review includes on site sewagg
disposal systems, potable water supplies, and municipal sewer line extensions. Conduct and review site|
evaluations. Conducts site evaluations for the purpose of ascertaining the suitability of soils with the related|
designer/engineering consultant or on post application site visits, for the construction of on-site wastewater]|
disposal systems and design of water supplies for a variety of projects ranging from single family residences to)
community scale wastewater systems. Accurately determines estimated seasonal high groundwater table|
(often through observation of redoximorphic features in the soil profiles, site limitations, etc.) in conjunction|
with the related designer or on post application site visits, in the review of proper locations and designs of]
wastewater disposal systems and water supplies. Provides technical assistance in above areas.|

PUBLIC INTERACTION: Outreach, education, and technical assistance to the Public and individuals in the|
field. Individuals, municipal governments, or business owners who are interested in applying for, or has|
qualified for, ARPA funding for a project that involves new or replacement water and/or wastewater|
infrastructure in Vermont, they may either require either a permit issued under the Wastewater System and|
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Request for Classification Action
Position Description Form C
Page 3

Potable Water Supply Rules (WW) or Indirect Discharge Rules (IDR) by a the Wastewater Management|
Program, or need to determine that the project is exempt from the program. For permit applicants who are)
applying for ARPA funding and a WW or IDR permit, determining WW or IDR Program compliance]
requirements and tracking those requirements to fulfillment or enforcement. The position occassionally]
includes contact with irate or aggravated landowners, residents or public who may not understand the need for
compliance with the regulatory programs, or why they do not qualify for ARPA funding. Prepares presentations|
and outreach material for permitting ARPA projects. Meet with ANR staff, public, and /or consultants,|
attorneys etc. in office, through TEAMS or ZOOM, or at sites with regard to related projects or information|
requests. Manage to respond to all forms of communication, via: telephone, email, text, or TEAMS in a timely|
manner regarding from the: the public, consultants, attorneys, town officials and realtors on program|
jurisdiction and ARPA funding criteria.|

INTERNAL COORDINATION AND COLLABORATION: Collaboration and coordination with other members of]
State of Vermont involved in ARPA projects. Development and implementation of procedures that apply tol
ARPA financed projects that require WW or IDR permits. Regularly communicates, meets, coordinates and|
collaborates with staff from: Agency of Commerce and Community Development; Agency of Natural
Resources central office, Water Investment Division, and other Department Divisions and other programs in|
the Drinking Water and Groundwater Protection Division.|

DATA MANAGEMENT AND COMPLIANCE: Inputs technical review documentation and findings into ARPA-|
ermitted projects into the wastewater tracking system database. Conducts regulatory inspections of ARPA
candidate projects or ARPA funded projects.|

2. Provide a brief justification/explanation of this request: |With the expected increase of projects associated|
with the American Rescue Plan Act of 2021 (ARPA), the wastewater program's within the Drinking Water and|
Groundwater Protection Division needs additional resources to accommodate the increase in permittin

activity. The program is already experiencing record high permitting demand during the COVID pandemic. This)
position will be responsible for reviewing engineering designs and issuing permits for wastewater systems and|
potable water supplies using ARPA funding. This position will provide technical assistance and permittingﬂ']
the Agencies ARPA programs that involve the design and construction of decentralized wastewater systems
and potable water supplies through as well as projects stemming from work by other agencies, such as the|
Agency of Commerce and Community Development and various associated housing improvement programs|
identified under ARPA

3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well).

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ ] No[ ]

5. The name and title of the person who completed this form:

6. Who should be contacted if there are questions about this position (provide name and phone number):

7. How many other positions are allocated to the requested class title in the department:

8. WIll this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will



DocuSign Envelope ID: 6F8CCD61-E73F-4E89-B777-1669AB639C94

Request for Classification Action
Position Description Form C
Page 4

duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classification process.)

Attachments:
X] Organizational charts are required and must indicate where the position reports.
[] Class specification (optional).

[l For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

[] Other supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

Darls Morway 9/30/2021
——TIBCIEEASICEANF
Personnel Administrator’s Signature (required)* Date
DocuSigned by:
Bruce Doulas 9/23/2021
mf;ﬂﬂ-:muaﬁ(.ﬂ‘
Supervisor’s Signature (required)* Date

DocuSigned by:

ﬁd'w Nalke 9/30/2021

TIODCFIBIFGOIne
Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate.
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Department of Environmental Conservation
Drinking Water & Groundwater Protection Division

ENY CONSERVATION DIR Il

Bryan Redmond
660153 31
I I 1
PUBLICDRINKING WASTEWATER SYSTEMS
WATER PROGRAM A
WATER SUPPLIES
iR ENV PROGRAM MANAGEH WASTEWATER [NGAG MGA
Benjamin Montross Bruce Douglas
660252 29 0013 2
- ENV ANALYST VI ENV TECHNICIAN Il
COMMUNITY OPERATIONS NON COMMUNITY CAPACITY DEVELOPMENT | | enGaNEERING AND WATER BUSINESS ADMINISTRATIVE AN
COMPLIANCE OPERATIONS AND AND OPERATOR NEW ARPA ——| NEW ARPA
AND ASSISTANCE el R RESOURCES PLANNING
660w 25 66000 20
1 | 1 1 1 1
ENV ANALYST vl ENV ANALYST VI ENV ANALYST VI NV ANALYSET VI ENV ANALYST VI ADV SVTS MG 1 r T 1
Dana Nagy Jefirey Girard Meredith Maskell Megan Young Sile Larsen Bridgel Phillips INDIRECT DISCHARGE
560272 26 660241 26 660321 26 560330 26 660248 26 660030 26 CENTRAL OFFICE PERMIT/UIC Rl i
ENV ANBLYST VI ENV ANALYST V ENV ANALYST V ENV ANALYST V ENV ENGINEER VI ENV TECHNICIAN 11 1 T r B 1
L Mmatthew Caldwell Tanya Dyson ] Ashliegh Belrose Meagan Cummings - Allison Murphy Vacant T SR NORTHERN DISTRICT SOUTHERN DISTRICT
660251 25 660416 24 660231 24 660049 24 660415 25 660430 20 Sristinjshmankas Bryan Harrington (St Johnsbury, Essex, {Rutland & Springfield
660135 26 660012 26 Montpelier Offices} Offices)
TR ANALYST VI ENV ANALYST V T ANALYIT 7 ENV ANALYST V 3w ENGIEER Vi RV TECHIICIAN 1 I [
— Heathet Coling Amy Galford — Amanda Faust Joshuz Lochhead L1 willam Nickersan Lucy Couture Lty ATV EVARMYSTYVN ENV ANALYST Vil
50100 2% ook 24 — — i - David Swift {pending) Ecward Greiner Carlton Fuller Terry Shearer
B60133 25 550023 24 66019 75 w01 76
TRV LT V1 TV ATV T ARALYST Y B SOEMAT V] TR TECHRIGAN |
I Andrew Ferguson Dirvld Lsve —| Vacant - Scott Stewart Thomas Harringzon EHVAALYST 0 TV ANALYSTY R ANALET ENV ANALYST V)
e e - s ss—— e — Mishse! Metzacaps Nathan Kie L ric Deratzian Ellas Erwin —
550029 22 550114 24 660065 25 660067 25
W AMALYST VI BV ANALTSTY £V SCIENTIST v (TEWP)
L] it Hask il Wibar - 4 o e PRGN TECHNICIAN 11 ENV ANALYST VI T ARALTET T
i RS sEon W Sharon Bissell b1 Denise Johnson-Terk JeHirey Svec -
660073 22 660141 25 660200 25
CHY ANALYST 1 TV SOINNMET Y
s - - e ENV ANALYST VI ENV ANALYST VI
660453 2 660249 24 — Allison Lowry Vacant —
650183 25 55045825
T ANALVET
= R T T )
b Laura Ranker Tiew ARALET 71 T30 TECHICIAN
660109 23 —1 Robert Pelost Terrt McMahon —
660125 25 660155 20
ENV ENGINEER 1 =
[ Catharine Bartone ENV TECHNICIAN TR ENV TECHRILIAN 8/
660398 22 —1 Ernestine Chevrier Alicia Qwen
560142 20 550145 20
BV ARALYST 10
L Henther Campbel ENV TECHNICIAN I
. — Sue Cross
660144 20
TRV ERGINEEN T
O ENV TECHNICIAN I
o L1 Palrica D'Avignon
660196 20

Updaled 8/24/2021
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No. 74 Page 225 of 261
2021

Sec. G.801 APPROPRIATION FOR ADMINISTRATION COSTS

(a) $6.500.000 1n fiscal yvear 2022 is appropriated from the American

Rescue Plan Act - Coronavirus State Fiscal Recovery Funds to the Agency of

Administration to be transferred as need to address the statewide costs of

administering these funds. including the costs of related limited service

positions.
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RFR Form C
October 2003

dn
VERMONT DEPARTMENT OF PERSONNEL

Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

>

This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

Employee requests must be submitted on the separate “Position Description Form A.”

Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

Where additional space is needed to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

All sections of this form are required to be completed unless otherwise stated.

The form must be complete, including required attachments and signatures or it will be returned to the
department’s personnel office.
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Request for Classification Action
Position Description Form C
Page 1

Request for Classification Action

New or Vacant Positions
EXISTING Job Class/Title ONLY
Position Description Form C/Notice of Action
For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level B/U OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:
Date Processed:
Willis Rating/Components: Knowledge & Skills; ____ Mental Demands: _____ Accountability:
Working Conditions: ___ Total:

Position Information:

Incumbent: Vacant or New Position

Position Number: [ | Current Job/Class Title: Environmental Engineer 1]
Agency/Department/Unit: légency of Natural Resources| GUC: |:]
Pay Group:[ | Work Station: Zip Code:

Position Type: [] Permanent [X Limited Service (enddate) [ |

Funding Source: [ | Core [ ] Sponsored [ ] Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% ARPA federal funds Sec. G.801 Act 74 of 2021|

Supervisor's Name, Title and Phone Number: [Sille Larsen, Engineering and Water Resources Section|
[Supervisor; 802-522-8709|

Check the type of request (new or vacant position) and complete the appropriate section.
D= New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [146506| Existing Job/Class Title:
[Environmental Engineer |l

b. Position authorized by:
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Request for Classification Action
Position Description Form C
Page 2

X Joint Fiscal Office —JFO#[ | Approval Date: [ |
[] Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) [:|

[] Other (explain) -- Provide statutory citation if appropriate. :!

| Vacant Position:

a. Position Number: I:l

b. Date position became vacant: I:I
c. Current Job/Class Code: I:] Current Job/Class Title: [ |
d. REQUIRED: Requested (existing) Job/Class Code: :] Requested (existing) Job/Class Title:

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [ ] No [] If Yes, please provide detailed information: |J):|

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties: [1. Review of Public Water|
System Construction Permit Applications for the development of new or modifications of existing public water]
system infrastructure including water sources, storage, transmission and distribution, pumping, and treatment]
systems and prepare Permits to authorize the replacement, rehabilitation, or construction of public water]
system infrastructure. 2. Reviews preliminary engineering reports, asset management plans, and capitall
improvement plans. 3. Coordinates project implementation with DEC's Drinking Water State Revolving Loan
[Fund. 4. Provides direct technical and regulatory assistance to Vermont’s public drinking water systems.

2. Provide a brief justification/explanation of this request: With the expected increase of projects associated|
with the American Rescue Plan Act of 2021 (ARPA), the public drinking water program is in need of additional|
resources. This position will be responsible for reviewing engineering designs and issuing construction|
permits for new development or modification to existing public drinking water systems using ARPA funding_._|_,
This position will field permitting aspects through projects the Agency as identified above as well as projects
stemming from work by other agencies, such as the Agency of Commerce and Community Development and)|
\various associated housing improvement programs identified under ARPA |

3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well).

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ ] No[]

5. The name and title of the person who completed this form: [Ben Montross, Senior Environmental Program|
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Request for Classification Action
Position Description Form C

Page 3
6. Who should be contacted if there are questions about this position (provide name and phone number):
Montross - 802-498-8981|

7. How many other positions are allocated to the requested class title in the department: [ |

8. WIill this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classification process.)

Attachments:
X Organizational charts are required and must indicate where the position reports.
[ Class specification (optional).

[] For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

[] Other supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

Barl Morway 9/30/2021
\.‘!UK.JUU'G‘IU\::’E‘!LFF
Personnel Administrator’s Signature (required)* Date
DocuSigned by:
ﬁ/‘//t Lassen 9/23/2021
Supervisor's Signature (required)* Date
DocuSigned by:
ﬁu‘w (Nalke 9/30/2021
U CFUBIFGOTER
Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate.
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Department of Environmental Conservation
Drinking Water & Groundwater Protection Divisi

ENV CONSERVATION DIA I
Bryan Redmond

660153 31
ETCORNe WASTEWATER STSTERTS
WATER PROGRAM ANDIFOTABLE
WATER SUPPLIES
e e
ENV PROGRAM WAMAGE WASTEWATER ENGAD MGH
Benjamin Montross Bruce Dovglis
550252 29 650011 28
- ENV ANALYST W1 ENV TECHNICIAN 1
COMMUNITY OPERATIONS A e CAPACITY DEVELGSMENT | | o1\ NEERING AND WATER BUSINESS ADMINISTRATIVE
Vel COMPLIANCE OPERATIONS AND ‘AND OPERATOR R e NEW ARPA - NEW ARPA
ASSISTANCE CERTIFICATION
660w 25 660xxx 20
1 1 | 1 1 1
ENV ANALYST VII ENV ANALYST VIl ENV ANALYST VIl ENV ANALYST VIl ENV ANALYST VI ADM SVCS MNGR I s T 1
Dana Nagy Jeffrey Girard Meredith Maskel Megan Young Sille Larsen Bridget Phillips T ——
660272 26 660241 26 660321 26 660330 26 660248 26 660030 26 CENTRAL OFFICE PERMIT/UIC HEGIONACORFICES
Thw AMALYST V1 T ARALTET ¥ DV ANALTST W TV ATV TV ERGIEEEA V1 T TECHAICIAN 11 Smmm——— — m—— E—— r X 1
i Motthew Caldwel Tanya Dyson — Ashliegh Birosa Muagan Cammings —  Alion Musphy = OIS AN NORTHERN DISTRICT SOUTHERN DISTRICT
605115 o6 M [ 5000 24 [ oty 0 o e T Bryan Harrington (st, Johnsbury, Essex, {Rutland & Springfield
————— 660135 26 660012 26 Montpelier Offices) Offices)
Tt RHALTST TV ANALTST v B AT ¥ T ANALTST v T DGIATE U T TICHRIGAN 1 I |
Heather Colting Amy Galford —| Amanda Faust Joshua Lochhead —  william Nickerson Lty Coutive LA S LS AL Vil ENUERRLS I
sy B e i g h=teis David Swift (pending) Edward Greiner Carhton Fuller Terry Shearer
660133 25 60023 74 60196 26 60131 26
TV ANALTST V1 BN ANALTETY ENV ANALYST Y Y SCENTIT Vi ENV TECHIGIAN 1 T T—— | — r— =
L andrew Ferguson David Love - Vacant - Scokt Stewart Thomas Harrington BN ARSI i FHV ANALYET V) BV AT V!
660361 75 660253 24 560254 24 560250 25 660423 18 Mishbel Mezmcapo Nathan ke et Efan <rolny —
oo 11 il 34 50068 15 fs0067 25
ENV ANALYST VI ENV ANALYSTV ENV SCIENTIST V (TEMIF] E—
- Matthew Hunt Janefle Wilbur || - Ray Soloman PRGM TUHACIAR I EANALYST Vi BV AMALGTV
P o1 2a . Sharon Bussl | Denise Jonnsan-Terk Jetfrey Svec -
seoors 1 Ol 23 [
E——
T AT T ENV SGLNTIET v ——
Vacatt — — Vacant NV AMALYST VY ENVANMYST
560459 22 660249 24 = A0 Lowry Vacank 1
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Administration to be transferred as need to address the statewide costs of
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VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

> This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

> Employee requests must be submitted on the separate “Position Description Form A."

» Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

» This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

» To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

> Where additional space is heeded to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

> All sections of this form are required to be completed unless otherwise stated.

> The form must be complete, including required attachments and signatures or it will be returned to the
department’s personnel office.
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Request for Classification Action
New or Vacant Positions
EXISTING Job Class/Title ONLY
Position Description Form C/Notice of Action

For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level B/U OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:
Date Processed:
Willis Rating/Components:  Knowledge & Skills: ____ Mental Demands: _____ Accountability:
Working Conditions; ___ Total:

Position Information:

Incumbent: Vacant or New Position

Position Number: [ | Current Job/Class Title: Environmental Technician I
Agency/Department/Unit: ANR/DEC/DWGWP| GUC: \:]

Pay Group: 66 Work Station: [Montpelier Office] Zip Code:

Position Type: [_| Permanent Limited Service (end date ) [6/30/2023]

Funding Source: [ ] Core [] Sponsored [ ] Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% ARPA federal funds Sec. G.801 Act 74 of 2021

Supervisor's Name, Title and Phone Number: Bruce Douglas, Wastewater Program Manager, 802-636-|
-7545

Check the type of request (new or vacant position) and complete the appropriate section.
= New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [144801| Existing Job/Class Title:
|Environmenta| Technician Ill, AC: Administrative)

b. Position authorized by:
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Request for Classification Action
Position Description Form C
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Joint Fiscal Office - JFO#[ | Approval Date: [ |
[ ] Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) |:|

[] Other (explain) -- Provide statutory citation if appropriate. |:]

] Vacant Position:
a. Position Number: [ |
b. Date position became vacant: [ |
c. Current Job/Class Code: [| Current Job/Class Title: :l
d. REQUIRED: Requested (existing) Job/Class Code: [:] Requested (existing) Job/Class Title:

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [] No [] If Yes, please provide detailed information: t|

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties:

OVERALL EXPECTATIONS: This is a key position in a very fast-paced and evolving American Rescue Plan|
Act (ARPA) related permitting programs that will benefit many Vermonters, due to federal funding for water|
and wastewater funding for projects serving (but not limited to): residential dwellings; villages; mobile home)
parks; and affordable housing projects. The position will require someone who is: a fast learner, a goodl
communicator, well organized; and is able to think on their feet. ]

The ideal candidate possesses knowledge in environmental issues, water quality, principals relating to the|
function of wastewater systems and water supplies; and furthermore, demonstrates excellent communication|
and technical writing skills, performs well in a team-based environment, is comfortable communicating with|
Vermont landowners, consultants, service providers, other State of Vermont staff, and stakeholders, and has|
the organization and skills needed for success across multiple digital platforms|

PUBLIC INTERACTION: Outreach, education, and technical assistance to the Public and individuals in thel
field. Individuals, municipal governments, or business owners who are interested in applying for, or has|
qualified for, ARPA funding for a project that involves new or replacement water and/or wastewater|
infrastructure in Vermont, they may either require either a permit issued under the Wastewater System and|
Potable Water Supply Rules (WW) or Indirect Discharge Rules (IDR) by a the Wastewater Managementl
Program, or need to determine that the project is exempt from the program. For permit applicants who are]
applying for ARPA funding and a WW or IDR permit, determining WW or IDR Program compliancel
requirements and tracking those requirements to fulfillment or enforcement. The position occassionally|
includes contact with irate or aggravated landowners, residents or public who may not understand the need for
compliance with the regulatory programs, or why they do not qualify for ARPA funding. Prepares presentations
and outreach material for permitting ARPA projects. Meet with ANR staff, public, and /or consultants|
attorneys etc. in office, through TEAMS or ZOOM, or at sites with regard to related projects or information|
requests. Manage to respond to all forms of communication, via: telephone, email, text, or TEAMS in a timely|
manner regarding from the: the public, consultants, attorneys, town officials and realtors on programI
jurisdiction and ARPA funding criteria |
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INTERNAL COORDINATION AND COLLABORATION: Collaboration and coordination with other members of|
State Government involved in ARPA projects. Development and implementation of procedures that apply tol
IARPA financed projects that require WW or IDR permits. Regularly communicates, meets, coordinates and|
collaborates with staff from: Agency of Commerce and Community Development; Agency of Natural|
Resources central office; Water Investment Division, and other Department Divisions and other programs in|
the Drinking Water and Groundwater Protection Division.|

PERMIT ADMINISTRATION: Provides administrative assistance to ARPA-funded permit applicants. Plans and|
directs ARPA administrative activities including WW and IDR permitting for ARPA projects. Directs and)|
organizes the maintenance and scheduling of data gathering, processing and report preparation. Leads and|
develops project plans for work teams. Explains Department programs to the public. Participates in work|
lgroups and coordinate assignments with other staff. Performs related duties as required.|

FILE ADMINISTRATION: Compliance with the State rules and regulations have become increasingly important]
with the Bianchi and Hunter Broadcasting court decisions. Attorneys have increasingly relied upon the
information in our files to close on property transactions, including refinancing of house loans. We are often|
requested to provide past files and advise on what information is needed to bring a project into compliance|
with permit conditions. The position may need to research past rules and regulations, policies and procedures]
and old files to provide the background information to enable technical staff to develop and write decisions.|
The files need to be kept up to date and accessible to attorneys, paralegals, owners, realtors, financial|
institutions, etc. and decisions need to be timely as closings are often dependent on our opinions.|

DATA MANAGEMENT: The Env Tech Ill must have the computer skill necessary to understand databases,|
work with electronic applications and n-forms to produce permits and correspondence. Enters raw data into)
established databases. Organizes and manipulates data into useful forms. Develops data reports using|
computer programs. Evaluates data and produce fiscal, statistical and narrative reports. Transmits data and|
reports to internal and external users. Coordinates with sources and users of data to assure timely|
transmittals. Recommends changes to existing and creation of new databases, and programs for their use.|

The position also must have the skills to work with the Program’s in-house developed wastewater permit]
tracking system. This system has multiple data entry points and is the data base for management to track|
individual and office performance regarding Permit Expediting Program (PEP) times, and_for the creation of]
reports to the Legislature, Commissioner and Secretary’s office on the number of permits the programl
processes. The data based is also very important for the tracking of the repair / replacement of failed water|
and wastewater system and is key tool in the compliance enforcement.

COMPLIANCE: Coordinates and/or conducts regulatory inspections of ARPA candidate projects or ARPA|
funded projects. Participates as a member of the WW permit program Compliance team. Inputs ARPA-|
permitted projects into the wastewater management compliance database, and follows up on ARPA-related|
non-compliance.|

2. Provide a brief justification/explanation of this request: [With the expected increase of projects associated|
with the American Rescue Plan Act of 2021 (ARPA), the wastewater program’s within the Drinking Water and|
Groundwater Protection Division need additional resources to accommodate the increase in permitting activigg.|
The program is already experiencing record high permitting demand during the COVID pandemic. This

osition will be responsible for reviewing engineering designs and issuing permits for wastewater systems and|
potable water supplies using ARPA funding. This position will field permitting aspects through projects the)
Agency has identified above as well as projects stemming from work by other agencies, such as the Agency of|
Commerce and Community Development and various associated housing improvement programs identified|

lunder ARPA |
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3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well).

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ | No[]

5. The name and title of the person who completed this form: [ |

6. Who should be contacted if there are questions about this position (provide name and phone number):

7. How many other positions are allocated to the requested class title in the department: ‘:]

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classification process.)

Attachments:
X1 Organizational charts are required and must indicate where the position reports.
[[] Class specification (optional).

[] For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

[] Other supporting documentation such as memos regarding departmerit reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

Harls Moyway 9/30/2021
e s
Personnel Administrator's Signature (required)* Date
DocuSigned by:
Bruce Dou.gtas 9/23/2021
[T R e
Supervisor’s Signature (required)* Date
DocuSigned by:
ﬁu‘w Nalke 9/30,/2021
——UI0UCFUBIFE9a6R
Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate.
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RFR Form C 0s DS
October 2003 i,r L @
VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

» This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

» Employee requests must be submitted on the separate “Position Description Form A.”

> Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

> This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

» To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

» Where additional space is heeded to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

> All sections of this form are required to be completed unless otherwise stated.

» The form must be complete, including required attachments and signatures or it will be returned to the
department'’s personnel office.
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Page 1
Request for Classification Action
New or Vacant Positions
EXISTING Job Class/Title ONLY
Position Description Form C/Notice of Action
For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level B/l OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:
Date Processed:
Willis Rating/Components: Knowledge & Skills: ____ Mental Demands: ___ Accountability:
Working Conditions: ____ Total:

Position Information:

Incumbent:. Vacant or New Position

Position Number: :I Current Job/Class Title: [ |
Agency/Department/Unit: ANR/DEC/WSMD| GUC: [ |

Pay Group: B6ENV58] Work Station: Zip Code:

Position Type: [ ] Permanent [X] Limited Service (end date ) §6/30/202

Funding Source: [] Core []Sponsored [] Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% ARPA federal funds Sec. G.801 Act 74 of 2021|

Supervisor's Name, Title and Phone Number: [Laura Lapierre, Enviornmental Program Manager (802)490-]
i

Check the type of request (new or vacant position) and complete the appropriate section.
X New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [145101| Existing Job/Class Title:
[Environmental Analyst Ill: AC Generall

b. Position authorized by:
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X Joint Fiscal Office —JFO#[ | Approval Date: [ |
[] Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) :]

[] Other (explain) -- Provide statutory citation if appropriate. [ |

] Vacant Position:
a. Position Number: |:|
b. Date position became vacant: [ |
c. Current Job/Class Code: I:] Current Job/Class Title: [ |
d. REQUIRED: Requested (existing) Job/Class Code: |:| Requested (existing) Job/Class Title:

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [] No [] If Yes, please provide detailed information: ril

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties: Conducts wetland site visits|
correctly id wetland boundary, provides clear prompt and fair decisions and guidance in accordance with the)
Vermont Wetland Rules, document site observations; Implements wetland permitting and determinations|
reviews permit applications and determination petitions and drafts decision documents; Review 250, 248 and|
404 projects: reviews weekly project list. This position will essentially be conducting all of the project review|
work and permitting tasks that the District Wetlands Ecologists do, absent investigations and litigation work.|
When we hire a new Ecologist, we hire them in as an EAIIl so the intended job title is consistent with the past.|

Conducts project review: Evaluates need for site visit and sets up site visit when appropriate. Conducts sitel
visits within 3 weeks of request, or informs supervisor of delay. Correctly identify wetlands and verify wetland]
boundary. Advises on avoidance and minimization reducing impacts on 30% or more of proposed projects.|
Thoroughly documents site visit observations. Routinely inputs field data into program database. Provides|
clear, prompt and fair decisions and guidance. Reviews Act 250 and Act 248 projects weekly and conducts|
site visits where appropriate. Coordinates with Act 250 and 248 personnel on potential projects. Prepares|
timely comments. Coordinates joint site reviews and comments on Corps projects.|

Writes permits and wetland determinations: Reviews Wetland Permit applications within a month of submiittal |
Coordinates permit review with other Agency personnel. Writes draft permits within one month of receivinﬁ]
technically complete application. Makes correct jurisdictional determinations. Coordinates with IT staff tol
update VSWI map with determination updates within one year of issuance. .|

2. Provide a brief justification/explanation of this request: \With the expected increase of projects associated|
with the American Rescue Plan Act of 2021 (ARPA), the Wetlands Program within the Watershed|
Management Division need additional resources to accommodate the increase in permitting activity. This|
position will field permitting aspects through projects the Agency has identified above as well as projects|
stemming from work by other agencies, such as the Agency of Commerce and Community Development and|
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various associated housing improvement programs identified under ARPA. This position will handle the]
expected influx of inquiries into our Wetlands Program as well as actual wetland permits so that permits willl
continue to be issued in a timely manner,

3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well).

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ ] NolX

5. The name and title of the person who completed this form: |Laura Lapierre, Environmental Programl
6. Who should be contacted if there are questions about this position (provide name and phone number):
lLaura Lapierre (802)490-6177|

7. How many other positions are allocated to the requested class title in the department: [ |

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the
classification process.)

Attachments:
Xl Organizational charts are required and must indicate where the position reports.
[] Class specification (optional).

[ ] For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

[] Other supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

Barkr Meyw 9/30/2021
——TAUGZUTICEIZATE
Personnel Administrator's Signature (required)* Date
DocuSigned hy::
-_;{i s 9/29/2021
S AIF5IBaTOIARATIE

Supervisor's Signature (required)* Date
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Request for Classification Action

DocuSigned by: Position Description Form C
Page 4
(-Pu‘w (Nalke 9/29/2021
Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate.
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October 2003 ‘ Q/ Lﬁ @
VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

» This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

> Employee requests must be submitted on the separate “Position Description Form A.”

> Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

> This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

» To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

> Where additional space is needed to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

» Al sections of this form are required to be completed unless otherwise stated.

» The form must be complete, including required attachments and signatures or it will be returned to the
department's personnel office.
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Request for Classification Action
New or Vacant Positions
EXISTING Job Class/Title ONLY

Position Description Form C/Notice of Action

For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level B/U OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:
Date Processed:
Willis Rating/Components:  Knowledge & Skills: ____ Mental Demands: ______ Accountability:
Working Conditions: Total:

Position Information:

Incumbent: Vacant or New Position

Position Number: [: Current Job/Class Title: :]
Agency/Department/Unit: ANR/IDEC/WSMD| GUC: [ ]

Pay Group: Work Station: Zip Code:

Position Type: [_] Permanent [X] Limited Service (end date )

Funding Source: [ ] Core [ ] Sponsored [] Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% ARPA federal funds Sec. G.801 Act 74 of 2021|

Supervisor's Name, Title and Phone Number: |Amber van Zuilen, Env. Program Mgr, 802-490-6111|

Check the type of request (new or vacant position) and complete the appropriate section.
X New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [144703| Existing Job/Class Title:
[Environmental Technician Il: AC Administrativel

b. Position authorized by:
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Position Description Form C
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X Joint Fiscal Office — JFO#[ | Approval Date: [ |
[] Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) |:]

[] Other (explain) -- Provide statutory citation if appropriate. |:|

[ ]  Vacant Position:
a. Position Number: :’
b. Date position became vacant: |:|
c. Current Job/Class Code: [ | Current Job/Class Title: I:]
d. REQUIRED: Requested (existing) Job/Class Code: |:| Requested (existing) Job/Class Title:

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [ ] No [] If Yes, please provide detailed information: [i,

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties:
[1. ADMINISTRATIVE PERMIT APPLICATION REVIEW

Assist with administrative permit application processing for Watershed Management Division permits. Duties|
will include data entry, coordination of public noticing with the Electronic Notice Bulletin (correct]
timelines/dates, flow of information between program databases and the ENB, and uploading of appropriate)
files), issuance of the final permit to the appropriate parties, and overall records management related to public]
noticing and permit issuance; ensuring we meet all legal requirements. Performing these duties requires|
Eeneral knowledge of the permitting programs, permit application forms, statue/legal requirements, and al

eneral knowledge of surface water management. Provides general public assistance regarding Qermiﬂ
pplications, public notices, and general permitting and Division information.|

2. GENERAL DIVISION ADMIN ASSISTANCE|

Assists with coordinating Division-wide administrative duties, such as ordering office supplies, proof]
reading/editing documents, website maintenance, records management, and providing a high level of|
customer service and general internal assistance. Assists other Program staff in efficient operations off
permitting programs and general Division support efforts|

2. Provide a brief justification/explanation of this request: [This position will assist with administrative permit|
application processing for Watershed Management Division permits. Due to the expected increase in overall|
division permitting from ARPA projects, we plan to shift the program's distribution of duties: removing thel
public noticing and issuance duties from being distributed to 5 staff based on permit type to this one position.|
This will allow this position to coordinate all public noticing and permit issuance components for the division,|
while also allowing staff with deep program knowledge to stay focused on their specific expertise reviewing|
permit applications and coordinating with applicants regarding deficiencies. This redistribution of duties and)
this new position coordinating this sub-set of duties will accommodate the increase in permit application|
volume most effectively. When the volume decreases after the expected wave from ARPA projects we expect]
to re-allocate the job duties back to existing program staff)
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3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well).

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ ] NolX

5. The name and title of the person who completed this form: Amber van Zuilen, Environmental Program Mgr]

6. Who should be contacted if there are questions about this position (provide name and phone number):
IAmber van Zuilen 802-490-6111|

7. How many other positions are allocated to the requested class title in the department: |:|

8. Will this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the

classification process.)

Attachments:
X Organizational charts are required and must indicate where the position reports.
[] Class specification (optional).

[] For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

1 Other supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

Dars Morway 9/30/2021
OG0 TIC6UZA98
Personnel Administrator’s Signature (required)* Date
DocuSigned by:
Awbrr v Puilin 9/29/2021
T ICADUIAE ST
Supervisor's Signature (required)* Date
DocuSignad by:
['Pulw Nalke 9/29/2021

——MIODCF U IT GO A

Appointing Authority or Authorized Representative Signature (required)* Date
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* Note: Attach additional information or comments if appropriate.
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Sec. G.801 APPROPRIATION FOR ADMINISTRATION COSTS

(a) $6.500.000 1n fiscal yvear 2022 is appropnated from the American

Rescue Plan Act - Coronavirus State Fiscal Recovery Funds to the Agency of

Admmistration to be transferred as need to address the statewide costs of

administering these funds, including the costs of related limited service

pos1tions.
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RFR Form C
October 2003

(e (v
VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Action
New or Vacant Positions
Existing Job Class/Titles ONLY
Position Description Form C

>

This form is to be used by management to request the allocation of a
new position, or reallocation of a vacant position, to an EXISTING class
title.

Employee requests must be submitted on the separate “Position Description Form A.”

Requests for full classification, to determine the appropriate pay grade for any job class must be submitted on
“Position Description Form A.”

This form was designed in Microsoft Word to download and complete on your computer. This is a form-
protected document, so information can only be entered in the shaded areas of the form.

To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmark a checkbox.

Where additional space is needed to respond to a question, you will need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your
Personnel Officer if you have difficulty completing the form.

All sections of this form are required to be completed unless otherwise stated.

The form must be complete, including required attachments and signatures or it will be returned to the
department’s personnel office.
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Position Description Form C
Page 1
Request for Classification Action
New or Vacant Positions
EXISTING Job Class/Title ONLY
Position Description Form C/Notice of Action
For Department of Personnel Use Only

Date Received (Stamp)
Notice of Action #
Action Taken:
New Job Title
Current Class Code New Class Code
Current Pay Grade New Pay Grade
Current Mgt Level B/U OT Cat. EEO Cat. FLSA
New Mgt Level B/U OT Cat. EEO Cat. FLSA
Classification Analyst Date Effective Date:
Comments:
Date Processed:
Willis Rating/Components:  Knowledge & Skills: ____ Mental Demands: ____ Accountability:
Working Conditions: __ Total:

Position Information:

Incumbent: Vacant or New Position

Position Number: l:[ Current Job/Class Title: [ |
Agency/Department/Unit: ANR/DEC/WSMD| GUC: |:|

Pay Group: [B6ENV56] Work Station: Zip Code:

Position Type: [_] Permanent [X Limited Service (end date ) 6/30/202

Funding Source: [] Core [] Sponsored [ ] Partnership. For Partnership positions provide the funding
breakdown (% General Fund, % Federal, etc.) [100% ARPA federal funds Sec. G.801 Act 74 of 2021|

Supervisor's Name, Title and Phone Number: |Amber van Zuilen, Env., Program Mgr, 802-490-61 11

Check the type of request (new or vacant position) and complete the appropriate section.
= New Position(s):

a. REQUIRED: Allocation requested: Existing Class Code [144703| Existing Job/Class Title:
[Environmental Technician II: AC Administrativél

b. Position authorized by:
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Request for Classification Action
Position Description Form C
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X Joint Fiscal Office —JFO#[ | Approval Date: [ |
[1 Legislature — Provide statutory citation (e.g. Act XX, Section XXX(x), XXXX session) [ __|

[ 1 Other (explain) - Provide statutory citation if appropriate. |:|

] Vacant Position:

a. Position Number: |:’

b. Date position became vacant: |:|
c. Current Job/Class Code: |:] Current Job/Class Title: |:,
d. REQUIRED: Requested (existing) Job/Class Code: |:] Requested (existing) Job/Class Title:

e. Are there any other changes to this position; for example: change of supervisor, GUC, work
station? Yes [] No [] If Yes, please provide detailed information: [i|

For All Requests:

1. List the anticipated job duties and expectations; include all major job duties:
[1. PERMIT APPLICATION ASSISTANCE]

Provide a high level of customer service to assist in directing and navigating landowners, businesses, and)|
developers through the Division's permitting processes. Assist with general email and phone inquiries, help|
applicants determine which permit(s) are required, and assist them in navigating the permit process(es)|
including understanding application requirements, process, and timelines. Position will assist them in this]
process with a goal of them understanding the process and submitting a complete application to avoid|
unnecessary back-and-forth and lags due to incomplete application submittals, helping them receive their|
permit applications as quickly as possible. Priority will be to assist with coordinating ARPA and complex|
projects requiring multiple permit applications thru the process. Duties will include data entry, research, and|
customer service (primarily phone and electronic). Knowledge of the permitting programs, permit application|
forms, statue/legal requirements and a general knowledge of surface water management is needed. Provides|
public assistance regarding permit applications, public notices, and general permitting and Division information|

2. GENERAL DIVISION ADMIN ASSISTANCE|

Assists with coordinating Division-wide administrative duties, such as ordering office supplies, proof-|
reading/editing documents, website maintenance, records management, and providing a high level of|
customer service and general internal assistance. Assists other Program staff in efficient operations of|
permitting programs and general Division support efforts.|

2. Provide a brief justification/explanation of this request: [Due to the expected increase in overall division|
permitting from ARPA projects, we expect to see more applications that require multiple permits, are complex
in nature, or submitted by people who are not familiar with our permitting processes. This position will provide
a high level of permit application assistance and coordination (internally and externally); increasing the numbegl
of administratively complete applications and streamlining the permit processes for all applicants thus
facilitating quicker permit issuance and higher satisfaction|
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3. If the position will be supervisory, please list the names and titles of all classified employees reporting to this
position (this information should be identified on the organizational chart as well).

Personnel Administrator’s Section:

4. If the requested class title is part of a job series or career ladder, will the position be recruited at different
levels? Yes [ ] No[X

5. The name and title of the person who completed this form: |[Amber van Zuilen, Environmental Programj

6. Who should be contacted if there are questions about this position (provide name and phone number):
IAmber van Zuilen 802-490-6111|

7. How many other positions are allocated to the requested class title in the department: :|

8. Wiill this change (new position added/change to vacant position) affect other positions within the
organization? (For example, will this have an impact on the supervisor's management level designation; will
duties be shifted within the unit requiring review of other positions; or are there other issues relevant to the

classification process.)

Attachments:
] Organizational charts are required and must indicate where the position reports.
[] Class specification (optional).

[l For new positions, include copies of the language authorizing the position, or any other information
that would help us better understand the program, the need for the position, etc.

[] Other supporting documentation such as memos regarding department reorganization, or further
explanation regarding the need to reallocate a vacancy (if appropriate).

DocuSigned by:

Bark Morway 9/30/2021
o TANEZ019C0024an..
Personnel Administrator's Signature (required)* Date
DocuSigned by:
Ambor van. ulin 9/29/2021
—SFICADOIOEIgATS
Supervisor’s Signature (required)* Date
DacuSigned by:
ﬁu‘uf (Nalke 9/29/2021
—U3UDCFUEIFBO4GA.
Appointing Authority or Authorized Representative Signature (required)* Date

* Note: Attach additional information or comments if appropriate.
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Sec. G.801 APPROPRIATION FOR ADMINISTRATION COSTS

(a) $6.500.000 1n fiscal year 2022 is appropriated from the American

Rescue Plan Act - Coronavirus State Fiscal Recovery Funds to the Agency of

Administration to be transferred as need to address the statewide costs of

adminmistering these funds, including the costs of related limited service

positions.




Agency of Natural Resources
Department of Environmental Conservation

Commissioner’s Office
1 National Life Drive, Davis 3
Montpelier, VT 05620-3520
802-828-0546

MEMORANDUM

To: Susanne Young, Secretary, Agency of Administration

Through: Michael Middleman, Budget & Management Analyst, Dept. of Finance & Management, AoA

Through: Melissa Mazza-Paquette, Office of the Secretary, Agency of Administration

Through: Joanna Pallito, Administration & Innovation Director, Dept. of Environmental Conservation
Date: October 1, 2021

Subject: Request to establish Limited-Service positions for ARPA related Permitting efforts

R ———

This memo requests establishment of six limited-service position within the VT Department of Environmental
Conservation (DEC), to be dedicated to the very fast-paced and evolving American Rescue Plan Act (ARPA)
infrastructure funded efforts and the related increase in work and volume that will be happening within our
permitting programs. The General Assembly has appropriated significant APRA funding over the next several
years and these permitting positions are necessary to move projects forward as quickly and efficiently as
possible.

Provided in the following package is the requested need, identified funding source, and justification for use of
the JFO position process along with the completed individual DHR “Request for Review” documents outlining
what each of the positions listed below will be specifically doing for ARPA related projects and permitting.

Requested Need:
Title* of Position(s) Requested # of Positions Division/Program Grant Funding Period/Anticipated End Date
Environmental Analyst VI 1 DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)

DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
DrinkingWater/Groundwater/Wastewater Prgm 6/30/2023 (likely beyond)
Watershed Mgmt/Bus. Operations & Support Srves  6/30/2023 (likely heyond)
Watershed Mgmt/Wetlands Program 6/30/2023 (likely beyondﬂ

Environmental Technician |lI
Environmental Engineer I
Environmental Technician i
Environmental Analyst 11|

S

Source of Funds:
U.S. Department of the Treasury, Title of Grant is “Coronavirus State and Local Fiscal Recovery Funds”.
Under CFDA #21.027 and ANR/DEC intends to use funding provided to the Agency of Administration in Sec.

G.801 of Act 74 of 2021 to fund each of these limited-service positions.
_—_ s-—_— . —
JFO Position Request Page 1




Justification for use of JFO process:

The reason that these specific position requests were not included in final Act 74 of 2021 was simply due to
timing and a comprehensive understanding of the workload and capacity needs around this additional ARPA
infrastructure funding that would be flowing through the State of Vermont and thus requiring permits for the
myriad of program and project efforts.

Should you have any questions or require any additional information, please do not hesitate to contact us.
Thank you for your support in this regard.
Attachments

Cc:  Tracy LaFrance, Financial Director IV, DEC
Emily Byrne, Administrative Services Director, ANR

“
JFO Position Request Page 2




