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State ofVerrnont
Department of Finance & Management
1o9 State Street, Pavilion Building
Montpelier, VT o56zo-o4ot

Ag ency of Administr ation

[phone] 8oz-828-2976
[fax] 8oz-828-2428

STATE OF VERMONT
FINANCE & MANAGEMENT GRANT REVIEW FORM

Grant Summary: USDA Agricultural Marketing Service grant to the AAFM for the purpose of
increasing maple sales and consumption. This grant, if approved, will partially
fund a limited service position at AAFM.

Date: 1t8120t9

Department Agency of Agriculture, Food & Markets (AAFM)

Lesal Title of Grant: Developing Markets and Increasing Awareness

Federal Cataloe #: CDFA IO.I74

Grant/I)onor Name and Address: USDA - AMS 1400 Independence Ave, SW Room 4543-5 Stop 0264
Washington, DC 20250-0264

Grant Period: From: 9130t20t8 To: 912912021

Grant/I)onation $499,912
SFY 1 SF'Y 2 SFY 3 Total Comments

Grant Amount: $ 1 3 8,843 $ I 87,21 3 $ 173,856 $499,912

# Positions tion/Comments
I This a proposed Limited Service Position, and if approved, will be

funded partially with this grant, and partially with a separate DHS-FDA
grant for FSMA development (JFO #2857). The LSP will support both

Position Information: the FSMA and deve at AAFM.

Additional Comments:

Department of Finance & Management i (Initial)

(lnitial)

Date

i

Secretary of Administration

^7-J-Sent To Joint Fiscal Offrce \ \5 \
I

Page I ol IDepartment of Finance & Management
Version 1.2 -511/2012



STATE OF VERMONT
Joint Fiscal Gommittee Review
Limited Service - Grant Funded

Position Request Form

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and
Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report
must be attached to this form. Please attach additional pages as necessary to provide enough detail.

Agency/Department:
Agency of Agriculture, Food & Markets (AAFM)

Date:
1211412018

Name and Phone (of the person completing this request) Laura Ginsb urg 802-522-2252

Request is for:
ZPositions funded and attached to a new grant.
ZPositions funded and attached to an existing grant approved by

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents):

New - USDA - Agriculture Marketing Services; Acer Access and Development Program AND JFO #2857:
Department of Health and Human Services - Food and Drug Administration - Office of Partnership & Office of
Regulatory Affairs

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should match information provided on the RFR) position(s) will be established onlv after JFC
finalapproval:

Title* of Position(s) Requested # of Positions

Agriculture Development Specialist I I

JFO #2857

Division/Proqram Grant Fundinq Period/Anticioated End Date

Ag Development through September 29,2021

*Final determination of title and pay grade to be made by the Department of Human Resources Classiflcation Division upon submission and review of
Request for Classification Review.

3. Justification for this request as an essential grant program need:

The Acer funding significantly expands the scope of work completed through the Ag Development Division and
allows AAFM to meaningfully engage with the maple industry. Food Safety Modernization Act (FSMA) related
positional duties are critical to the success of the produce program, including producer engagement and
compliance with federal regulations.

I certify that this information is correct and that necessary funding, space and equipment for the above position(s) are
available (required by 32 VSA Sec. 5(b). r*

E-SlGIqEp by Alyson Eastman
on4M2-14 20.48.14 UTC

Signatu or Department Head Date

of Human Resources Date

and Management

Comments:

ied

of Administration

oEC 1 g 2018

DHR - 11/7/05



STATE OF VERMONT REQUEST FOR GRANT (.) ACCEPTANCE (Form AA-1)

1. Agencv: Agency of Agriculture, Food & Markets (AAFM)
2. Department:

3. Program: Acer Access and Development Program

4.Lesal Title of Grant: Developing Markets & Increasing Awareness
5. Federal Catalog #: CDFA IO.I74

6. Grant/Donor Name and Address:
Independence Ave, SW Room 4543-5 Stop 0264 Washington, DC 20250-0264USDA - AMS 14OO

7. Grant Period: From: 913012018 To: 912912021

8. Purpose of Grant:
Increasing maple sales and consumption through: a diverse public relations campaign; creation of online and
social media promotional materials; assistance to VT Maple Sugar Makers Association in development of a
strategic marketing plan; expanison of Maple Open House Weekend events; and, an international trade mission
to develop and expand export opportunities.

9. Impact on existing program if grant is not Accepted:
If this grant funding is not accepted, AAFM will not be able to increase its ability to provide marketing,

technical, and promotional assistance to Vermont's maple industry, a major sector of the state's agricultural

SF'Y 1 SFY 2 SFY 3 Comments
Expenditures: FY 19 FY 20 FY 2I

Personal Services $103,951 $143.449 $109"503
Operating Expenses s34,892 $43.764 $64.3s3
Grants $ $ $

Total $138.843 s187,213 $ 173.8s6
Revenues:

State Funds: $ $ $
Cash $ $ $

In-Kind $ $ $

Federal Funds $ $ $
(Direct Costs) $r23,691 $167.s89 $153,043
(Statewide Indirect) $ $ $
(Departmental Indirect) $15.1s2 $79,624 $20,813

Other Funds $ $ $
Grant (source ) $ $ $

Total $138,843 $ 187.213 $173,856

Appropriation No: 2200030000 Amount: $138,843
$

$

$

$

Department of Finance & Management
Version 1.8 6/2016
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$

$
Total $138,843

11. Will monies from this grant be used to fund one or more Personal Service Contracts? Yes No

If "Yes", appointing authority must initial here to indicate intent to follow current competitipr|Sding process/policy

Appointing Authority Name: Alyson Eastman Agreed by: 

- 

(initial) -dA. 
E.

12. Limited Service
Position Information: # Positions Title

1 Agriculture Development Specialist I

Total 1

12a. Equipment and space for these Is presently available. Can be obtained with available funds.

Vwe certifu that no funds
beyond basic application
preparation and filing costs
have been expended or
committed in anticipation of
Joint Fiscal Committee
approval ofthis grant, unless
previous notification was
made on Form AA-IPN (if

Signature Date:

Title

Signature: Date
n Eastman

on 7 43 UTC

Title

desigrree Date:

)

M
Check One Box:
Accepted t )

t-t Reiected
"."'T: ff ifrilft

uired GRANT Documentation

T
X

Request Memo
Dept. project approval (if applicable)
Notice of Award

Notice of Donation (if any)
Grant (Project) Timeline (if applicable)
Request for Extension (if applicable)
Form AA-1PN attached (if applicable)E Grant Agreement

Grant B

(*) The.term "granf'refers to any grant, gift, loan, or any sum ofmoney or thing ofvalue to be accepted by any agency,

or other of state see 32 V .S.A.

STATE OF VERMONT REQUEST FOR GRANT () ACCEPTANCE (Form AA-1)

Department of Finance & Management
Version 1.8 6/2016
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,tq\7pRMONI
Agency of Agriculture Food & Markets
116 State Street
Montpelier, VT o56zo

www.Agriculture.Vermont. gov

TO

FROM: Anson Tebbetts, Secretary
Agency of Agriculture, Food & Markets

Memorandum

Mike Middleman, Budget Analyst, Department of Finance and Management
Dan Dickerson, Fiscal Analyst, Joint Fiscal Office

e-iiifro by anson tebbetts
on ffi Ml2-1 4 20.31:46 UTC

DATE: December 14.2018

SUBJECT: USDA ACER FTINDING FOR MAPLE MARKETING AND DEVELOPMENT

This memo is to inform the Agency of Administration that the Vermont Agency of Agriculture, Food &
Markets (VAAFM) has been awarded $499,972 from the United States Department of Agriculture
(USDA) to implement a maple marketing and development program through September 2021. Enclosed
is USDA's Notice of Grant Award outlining the grant award terms and conditions.

This federal funding from USDA will allow VAAFM to execute a multi-pronged approach to increasing
maple sales and consumption. In order to accomplish this, VAAFM will:

o Develop and deploy a public relations campaign utilizing expertise from a contracted public
relations agency, including tours to maple operations for media and social influencers, a fall
media blitz, and a chefltastemaker partnership;

r Create and release promotional materials for use online and in social media networks;
r Assist Vermont Maple Sugar Makers Association in developing a marketing plan to provide

clarity and consistency for consumers with the assistance of a contracted professional firm;
o Expand the annual Maple Open House Weekend into a month long event through partnerships

with Vermont Department of Tourism and Marketing, Vermont Maple Sugar Makers
Association, Dig In Vermont, and Vermont Fresh Network to highlight maple production and the
year round outdoor recreation and tourism opportunities that exist on or near sugarbushes; and

r Undertake an international trade mission with vermont maple producers.

The receipt of this grant award includes funding for 50Yo of one limited service position PG23 -
Agriculture Development Specialist I. This funding will be combined with FDA funding for Food
Safety Modernization Act (FSMA) work (JFO #2557) in order to fully fund a new Limited Service
Position.

The State of Vermont is an Equal Opportunity / Affirmatiue Action Employer and Prouider



US

United States
Department of
Agriculture

Agricultural
Marketing
Services

Acer Access and
Development
Program

r 400
Independence
Ave, SW
Room 4543-5
Stop 0264
Washington, DC
20250-0264

NOTICE OF AWARI)

September 10,2018

ATTN: Marcey Hodgdon, Financial Director II
MONTPELIER, VT

SUBJECT: Agricultural Marketing Service (AMS) Notice of Award (NOA) for
Agreement No. AMI 90 I 00XXXXG002

CFDA#: 10.174

Project Director: Marcey Hodgdon

Project Title: Developing Markets and Increasing Awaren

Period of Performance: September 30, 20 I 8-September 29, 2021

AMS Award Amount: $499,912.00

Matching Funds Amount: $0.00

Dear Marcey Hodgdon:

The Agricultural Marketing Service (AMS) hereby awards a grant to AGRICULTURE FOOD
MARKETS VERMONT AGENCY OF in support of the above referenced program. This Award is
pursuant to (CFDA# 10.174, Acer Access and Development Program) and is subject to:

l. Your organization's application package, including the SF-424, SF-4248, Application/Project
Narrative, Budget Summary,Alarrative, other supporting letters and documents, as applicable, match
verification, as applicable, AD-3030, Representations Regarding Felony Conviction and Tax
Delinquent Stafus for Corporate Applicants, as applicable, and AD-3031, Assurance Regarding
Felony Conviction or Tax Delinquent Status for Corporate Applicants, as applicable.

2. Agricultural Marketing Service Grants Division General Award Tenns and Conditions (https:/i
www. ams.usda. gov/sites/default/fi lesimedia/AMSGrantsTerm sandConditi ons. pdf)

Acceptance of this award requires an authorized AGRICULTURE FOOD MARKETS VERMONT
AGENCY OF representative to sign and date the Grant Award and submit to MARTIN ROSIER at
martin.rosierl?ams. usda. sov.

If you have any questions about this NOA, please contact the Federal Agency Project Manager listed in
Box l3 of the attached Grant Agreement.



Sincerely,

Arthur Neal

USDA, Agricultural Marketing Service



Grant Agreernent Face Sheet

1. Accounting Code:
90000071 r9

Vendor I.D. (EIN): 3. DUNS Number:
809316118

AMl90100xxxxc002
Agreement Number: Type of Instrument:

Gratrt Agt'eement
6. CFDA Number:

r0.114

7. Title of Agreement:
Developing Markets and Irrcreasing Awaen

8. Objective:
To support the effolts of States, h'ibal governments, and research institutions to promote the domestic mapie syrup industry through the
follorving activities: (l) Promorion of research and education related to maple syrup production; (2) Promotion of natulal resoulce
sustainability in the maple syrup industry; (3) Market prornotion for rnaple syrup and nraple-sap products; (4) Encouragernent of owners
and operators of privately held land containing species of flees in the genus Acet{A) to initiate or expaud rnaple-sugaring activities on the
land; or (B) to voluntalily nake the land available, including by lease or other means, for access by the public for maple-sugaring activities.

t#:H"t*:itYfii[" 
car'ied out by rhe organizational units or officials of tne Federal Agency and ttre Recipient in the manner and

subject to the conditions prrcvided in the Agricultural Marketing Service Grants Division Geneml Award Terms and Conditions attaclred
hereto and made a part of this agreement.

10. Legal Authority:
7 U.S.C. 1632c, secfion 12306 of the Agr iculturzl Act of 2014 (Public Law I 13-79), Acer Access and Development Progr am

11. Federal Agency (Name and Addl'ess):
Acer Access and Development Program

12, Recipient:
AGRICULTURE FOOD MARKETS VERMONT AGENCY OF
I 16 STATE STREET
MONTPELIER, VT 05620-290 I

13. Federal Agency Project Manager:
MARTIN ROSIER, NATIONAL PROGRAM MANAGER
Telephone:
Ernail martirr.rosier@ams.usda. gov

14. Recipient Project Coordinator:
Macey Hodgdon, Financial Director II
Telepirone: (802) 828-3 567

' Email marcey.hodgdon@vermont.gov

15. Period of Performauce:
September 30, 2018 through September 29,2021

6. Federal Agency I Matching Aur
Arnount:

$499,912.00 $0.00

PROVISIONS

This Agreernent incor:porates tlre tbllorving:

1. Approved application and budget includiug any nruhrally aglecd upon budget revisions and other changes and amendntetits theleto. 2. Agricultural
Marteting Service Grants Division General.Arvard Ternrs and Conditions (August 2017) available at lrttps;//wrwv.arns.nsda.gov/sites/dethulVfileVnredia/
AMSGrantsTelnsandConditions.pdf. 3. 2 CFR Pzut 200 and 2 CFR Part 400,

17. Federal Agency Representative Approval:
AlthurNeal
Deputy Administrator
Agricultural Malketing Service

18, Recipient Representatiye Approyal:
N^*e:1\-libw 1e-wbw
rnt", $yyftLill4ll

I9. Federal Agency Representative Approval Signature: Date:

Arthur Neal 09110/2}ft

roval Signature: Date:



VAAFM's Agriculture Development Specialist I

Position Justification

The Vermont Agency of Agriculture, Food and Markets (VAAFM) Agriculture Development Division will
establish the following Limited Service Position:

Asriculture Development Specialist I

Under the supervision of the Ag Development Division Director, this new Limited Service Position will be
responsible for the work plan outlined in the recently awarded USDA Acer Market Development grant.
This will be combined with an additional scope of work using funding secured through the FDA Food

Safety Modernization Act (JFO #2857) to create a full-time limited service position.

The Agriculture Development Specialist I will support VAAFM's Ag Development Division by engaging in

the following scope of work:

Maple

o Developing PR and social media campaigns that target consumers, media, and social influencers
across New England and the United States;

o Assist the Vermont Maple Sugar Makers Association (VMSMA) in finalizing a marketing plan;
o Collaborate with supporting organizations, agencies, and departments to expand maple open

house weekend into a more robust month-long even!
r Plan and assist in an international trade mission.

FSMA

o Develop producer focused educational materials;
o Provide outreach and technical assistance to producers and others associated with the produce

industry about the Food Safety Modernization Act;
r Assist in coordinating events and presentations.

This position is new to VAAFM's Ag Development Division and will be fully funded through two federal
fund sources: USDA Acer (subject of this JFO request) and FDA FSMA (JFO #2857).



Requesl for Classification Review
Position Desciption Form A

Page 1

lncumbent lnformation:

Employee Name:

Position Number:

Request for Glassification Review

Position Description Form A

For Department of Personnel Use Only

Employee Number:

Current Job/Class Title:

Agency/Department/Un it: Work Station Zip Code:

Supervisor's Name, Title, and Phone Number:

How should the notification to the employee be sent: I employee's work location
address, please provide mailing address:

New PositionA/acant Position lnformation:

New Position Authorization:ft Request Job/Class Title:

Position Type: I Permanent or [l Limited / Funding Source: I Core, X Partnership, or I Sponsored

Vacant Position Number: Current Job/Class Title:

Agency/Department/Unit: F,AFMI WorkStation: Zip Code: F5602

Supervisor's Name, Title and Phone Number:

Type of Request:

X Management: A management request to review the classlfication of an existing position, class, or create a
new job class.

n Employeet An employee's request to review the ctassification of hisiher current position.

Iture Develo ntS ist

ent Sn Deve

Gin BO2-522



Requesl {or Qlasslcalion Review' 
Posillon Desctiplion Form.A

, Ppge 2

{. Job Dutles

Thls ls the mosl arltlcalpart of the form. Describe the activitles and duties lequired in yourJob, loling
changos (new duttos, dirtios no longor requlred, etc.) since the last review, Place them in order of
tmpo#anci, beginning wlth the slngle most inrportant actlvity or responsiblli'ty requlred In yourJob' The

importance of tne duties and expected end results should tie clear, including the tolerance that maybe
peryriitted for enor. Describe each Job duty or activlty as follow$:

F. Wtrnt lt is: The natura of the activity.

>
undersland the steps.

F Why it is done: What you are attempting to accomplish and the end result of the activily-'

For oxamplo a iax Examiner mlght lespgnd as follows: (What)',4udlts tax retums andlartaxpayer recards.

(Hew) By developing
oihartftan the

Inv e stlgatio n etrategv ; review[ng meiterials submifted: when approptiate interiewing
paople, who have informatlon ahoul tho'taxpayet"sbusrness or resldency. (Why) ?ro

determlne

2, Kay Gontacts

The dutles of the Agrlculture Development Specialist I (PG 23) Will requlfe tne following

knowledge,'skllts and abllitles, eduaatloh and expetience:

Leadershlp - Thls posltlon wlll assist program mahagers in fun{ Inanagoment and
prgsram inrptemeniation to accomptlsh goals of the Agency. ThAy will be reponsibla fqr the

b"Vltopmenl and dissemlnstlon ol outreach and educatlonal materlals.

Accountability - Thls posltlon takes an active role in communlcating effeotively and
persuastvely, ln parsin, by phone and in wrltlng, with buslnes-s oylep a4d partnor

brganlzationi, firn positlon wlll bo expected to review and offer feedbacl( on pollclEs 
.

reibvant to ths Agency and'Agrlculture Dovelopmeni Division,

lndensndenoe -The indlvldu'at in tnie pcieilion must be able to maintain effectlve working

reiationehips to build trust wlthin ttre Agency and with axternal par,tners. Thib poslilon wllt

ne eipecteO to work successfully as part of a team and manago a multifaceted workload

With direotion and plarinlng suppofi.

Fund Management - Thls position ie fosponse for asslting ln the annualized management

orgrani and'program fundlng of lebs thin $250,000.

oracommu

the Agriculture Development Division
wlll interaot with cornmunlty and state

The
and

and



Reguest lor Classlfoa0'on Reiview
Posltlon Desclption Fann A

Page 3

groups, and the pubtlo, They wll' attend off-site vlsfts to and matket sltes, publlc
gvents, farms, and schools to collaborate and develop
Agency,

to further the goals of the

The indivldualwill and ln efforls.

3. Are there licenslng, reglstratlon, or cerlification requlrements; or speclal or undsual skills
nacessary to padorm thls Job?

lnclude any'speclal licenses, registiations, certifications, skllls; (such as counsoling, engineerlng' computer
programming, graphio deslgn, strateglc planning, keyboarding) lncluding skills wlth speclflc equipm€nt, tools,
technology, otc. (such as niainframe computers, power tools, lrucks, road equlpmen!, speoific softtvare
packages). . Be speclflc, lf you must be qbls to drive a commerclal vehlcle, or must know Vistial Basic, indicate
so.

4. Do you suporvise?

ln thls question 'suporvise" mssns lf you direct the work gi 9tf9r9 where you arg held. dlrectly responsible for 
.

assigning workl performance rattngs;tiaining; rewafd and disclplhe or effeclively recomrnend such action; and
othei personnel matters, List the nam€s, litles, and posltion numbers of the olassified employees reporting to
you:

I nts work wlth an

5, ln what way does your supervlsor provide you with worl( asslgnrnents ahd review yourwork?

This questlon deals with how you ete $up6Msed. Explaln hoiar you recelve work assignmsnts, how priorltles

aie ddtermtned, and how youi work Is revlewed. There are a wldo varlety of waye a Job can be supervised, so
thgre may not be Just one answer to this queStlon, For example, some aspects of your work may be reviewed
'on a regular baels and ln others you may operate within generalguidellnes wlth much indgpendence in

S, Mental Effort

This section addresses the mental defiiands assoclated with this job. Describe the most menlally challenglng
pad of your job or ths most dlfflcult typlcal problems you aro expected to solve. 'Be sure io glve a speclflc

responce and descrlbe the sltuation(e) by sxample,

P For exarnple, a purchaslng clerK might respond: In pricing purahase or$ers, I frequenlly musf fthd

lhe mst of materials nol llstsd tn the prlclng guides, This involves locating vendors ar othsr sources

.>' 
he usad, end what lhe ssers musf aaoonplish and then daveloplng a system ta meot their noeSs,
aften with limitodtlme and resourcos,

lnternal $OV oandidates m.uet oornplete Lean Whlte Belt lraining to be eligible for this

and progress
consumption,
lndividualwill

ofln to determlne work,indivldualThis havewill ular check scapereg prlorltleS,meetings
ubllcourrenton revlewwill meant fordocuments pSupervlsorprojects,

wrltteother materialo,nsuchItems as 9E releases anqncludlng reports, prs



The lndivldual rnust be detall orlented wlth ability to organize and prl6rltlze actlvitles to
accompllsh'obJectlvee ln a tlmely, efflclent, and sost effectlve manner, This posltion wlll
write reporto and analyze data to asslsl ln developing Divlelon prlorltles. Requires work ln
occasoionallv contentlous sltuations requirlng effectlve communicatlon skllls.

Requesl /or Classifcal/on Re vl ew
Poslllort Desclpllon Form A

Page 4

nllicant mentalstress are you exposed to? AllJobs contaln some arnount of ehess, lf
stands out as having a signiflcant degreti of rnental or emollonal pressure or tension .

7. Accountabitity

Thie seotion gvaluatss the job's expected.results. ln weighing ths importance of res.ults, considerellort should
be given to responsiblllty forthe safety and well-belng of people, protection of confidential lnformation and
protection of resources

What is needed here ls lnformatlon not'already'presented about the jobt dcope of rasportsibility. What is the
Job's mcist signlficant influence upon the organlzatlon, or ln what way does the Job contrlbute to the
organlzatlon's ml6sion?

Provide annualized dollar flgures if it makes sense to do so, explaining what the amount(s) represent.

For example:

. A social worker might respon d: To promote permanence for childrcn through caordlnatlon and
. dalivery o/seruices;

' A financlal offlcer might state: Aveisaeing praparatlon and ongalng managemsnt of dlvlslon
b udgal: $2M operatlng/Pe rsonal Servlceg 8l - 0M Fadenl Granfs.

8. llllorking Gonditions

The intent of lhis queetion is to describa any adverse conditlons lhat are routlne'ind expeoted in your job. lt is
notto identify special situdtions such as overorowded conditione or understafflng.

a) What sig
yoUrJob

The indlvldual is respqnslble for supporttng the promotion, marketing, and'development
work of the Agency. Thls posltlon will develop oapaclty within the Agency by assisting wlth
oommunication, event preparation, rnansgemenl of program logletlce, and funding. They
must offot the neiessary asslstance to grow programs, offet technrbal and fllranolal
asslstance to the varlety of agrlcultural stakeholdors, producers, and grantees engaged
with-the Agenoy.

Expanding markets for Vermbnt agricultural pibducts is a requiroment for ourfood
suppliers [o be succeeeful, A strong and ergaged team of development elaff at the Agency
ls neceg$ary to offer tbe market grotvth and producer sustalnabllity required to proteot
Vermont's worklng landsoape, dgrlcultural heritage, and healthy communltles.

tndividuals in this position witl sssist with the management of annualized grant and
program fundlng of less than $250,000. They wtll be expocted lo have a baslc knowledge

fund

How Much of lhe Tlme?Tvoe

30 hours/weekManaoe multlole priorities

{0 hours/weelqEnoaqinq wlth externa[ partners

5 hours/monthEvenl asslstance



Requri#f 
'8:yf;;if;;F:!ii]1^

page 6

b) What haeards, speoiat conditlons or discomfort are'you exposed to? (Glarifjoation of terms:
hazardg lnclude such thlngs as potential,accidonts,'illness, chronic health condltions or other
harm. Typlcal examples mlght lnvolvo exposure to dangerous persohs, tncludlng potentlally

. violent cusloiners and clients, furnes, toxlc waste, contaminated materials, vEhicle accident,
dlsease, cuts, falls, etc.; and dlseomfort includes expocure to such things as cold, dlrt, dust,

Tvoe How Much of the Tlme?

o) What welghte do you llft; how much do they weigh and how mush tlme per day/week do you

d) What lvqrking positlons (sitting, standlng, bending, roaching) or types of effort (hiking, walklng,
are

Employee's Sigft atuio (req uired

Additionallnformation; .. l

Carefully revlew your iob descriptlon. rosponses so far. lf thers le anythlng that you feel is important ln
uhderstandtng yourJob that ybu haven't clearly described, use ihis space for that pupo$s. Perhaps your job
has some unlque a$pects or charaoteristico that woren't brpught oul by your ansivers to the previous
gus$lions. ln thls spaoe, add any additional comments that yoti feel wlll add to a clear understandlng of the

How Much of th6 Tlma?TVog How Heaw?

30'lbs 4 x.Der vearmarketlnq suppllos

trade show materlals 50 lbs 2 x p€r vsar

How Muoh of the flme?TvDs

slttino/standinq 35 hours/week

5 hours/weekdrivinq



Raquest for Classftcal/on Ravlow
Poslllon Dasclpllon Fom A

Page 6

1

Suparvitor'$ Sectionl

Carefully review this completed Job descrlption, but do not alter or elimlnato any porllon of the orlginal
responso, Please answer the guestion$ lisled below.

er thls and

2. What do consider the most lmportant knowl skills, and abllitles of an employee ln thls job (not

3, comment on the aocuracy and of the responses by the employee. List below any misslng
lfferences where

Tha rnost critical a6pect6 of thls job are assistahce ln program lrnplementation and funding
management associated wlth speclflc program areaB. This posltlon ls responslbte for developrnent
of outreaoh and educatlonal materiats to be shared wlth stakeholders, lndustry groups and

idtrend and tellinlsn tocrltlcal entiflcatlon, storyreporting, gprogram
ls.and

An employee ln thls job must be able to efllciently and effectively manage a multlfaceted workload
wlth dlrectlon and planning eupport from ths prograrn leadershlp. The abllity to malntain effective
working relatlonshlps to build lrust with col{eagues and partners ie eeeentlalto developlng and
lmplementlng program goals. Familiarlty ln productlon, marketlng, pollcy, and program

development ensures that the Division's goals remain relavant ln an ever-ohanging agrlauiture

4.S

Supervisor's Signature ( requlred):

Psrsonn sl Ad mlnlstrato/s Sectlon:

Please aomplete any mlsslng infamation on the front pageof litis form befori submtftlrig itfor review,

Are there other changes to thls position, for example: Change of supervlsor, GUC, work station?

Yes No lf lled

Aftachments;

il Organizational charts aro requited and must Indicate where the i:osltlon reports,



/?eryues'/ kil' Qlas,sI{lcitlion llavlov.r
Foslfiqn "I)e.$ty I Lt lk t t Fo t n A

Pags 7

Ll Draft job $pecifioatiofl is reguired fcr prcposecl now iob classe$

Wll this cha4ge affect ollier positions withill the organlzailon? lf so, descrilrc how, (for exanrple, lrave duties
been shiftod wilhin the unit reguiring rcview of otlrcr posilions; ot are there other issLrcs relevant to tlre

s

T*o
ItlJe nndl"er !lav-P"mCsi-" *

Per'sonnel Adnrinislrator's Sigtraturo (t'equired) L r8

Appointing Authority's $ection:

Ploase review lhis completed job but da not alter or elhritrate any of the entries. Add any
cla 60nnte lteces ln bc below

Grade:

ffu s

Appointing Authority or Aqthorized Reirresontative Slgnattlre (required) Data



ACNTCULTURE DEYELOPMENT SPECIALIST I
Job Codo: 305800

Pay PIan: Classified

Pay Grrdet 23

Occupational Catcgoly: Agricu lture and Forestgy

Eff+ctivoDttar

Clsps Dofinltior; '

Position involves promotional, rnarketing, land usc planniug and development work fot the Agcnoy of
Agriculture, Food, and Markels involving the cxpansion of markets for Vennont agriculnrnl ptoducts,

Incurnbents assist in tlre implementatlon of cotnprehensive programs to address the Agency's mission,

including protectlng the famllnd baso in the state, devoloping the necessary infrashucture and markeis to

make ferms moro profihble, and promoting agricultural llteracy, The individuel must be nblo to work'ss
purt of a team, rnanage multiple projeots in an efficient ffifinnor, cortrmunicate infor.mation clearly and

effeotlvely, collecl and analyze data, ond mainlain partnerships. Work is perfonned undo supcrvision of
slnior staffln the Agricultural Devetopment Divislon.

Exarttples of Workl
.1.

Job duties of thd Agriculture Development Spoclaiist I qre basod on progrsmmatic responsibllitles, iho
indivitlual may:

? .., ,,

' Ass.ist prograir'mnnagsrs to ssoomplish goels of variou$ Agency firnding cpfortunlties.
r Assisl in fund msnagemenl through grontee outrench and cornpiling irtfornratlon, including grnnt

applications and reports, wilhout sole responiibility for finanghl oversigtt,
. . Assist as directed rviih development of outreaoh and eduoational mabriali to be shared whlt

assoaiatioi rapresentotivcs, buyets, partners'*nd the mcdia, in ordcr to inform stakeholders, develop

markets or promotc agricullural products and industry, in multtple formats to include but not lirnited

to web, print, vidoo, ond nudio.

. Preparo prornotional rnaterials, inclurling writing articles for publicotion in ihe Agerrcy'* ncwspqpor -

Agriview.
r Intoract with partners to protsct Vermont's agrlcultural land bqse, and develop rnarkols and

iltffastructuro.
| 'support Agency participation in in-state and regional trade showe and svents. ' .

. Provide referyals to sources of tecirnical, regulotory and finsnctat assislance to agriculturat prodrtcors,

r As$ist with dstn collection and analysis to report on tlands in thc rgricullural industry, domestic and

international morkets, and agriculttrral rosource impaots and opportunitles.

r Colleboratc witlr other Stnte Agonoics nnd pnrtncrc io ments open llnes of conmunfcallon ond slrong

working rclationships,

r Represent the Agehcy-at pa$ner mectiilgs nnd workshops.



a

c

Dcvclop, implemenl rnd nccornplish an annual rvork phn thut supports (he vision and objectlvcs of

;li::#::ffiH res as rcquirerr

I4trvl ronmental F'actors;

Duries flre perfon,nod in a varicfy of aettings, inoluding open l)oorplnn office, ptoduoerand mtrkct sites,

and prrblic ev€ntsj project sitcs and potential hearing settings. Some in-state and limited regional, out-of-

statc travel is irrvolvetJ'for rvhich private reliabl,A rneans of transportation must be avaiiable. Occasionel

public communication, both vcrbally rrncl in rvriting is requircd. An itrcumbent must coordinate actlvitles

rvift othcr departmental staffand inleract considerably rvith agrioulturnl and lattd developrirent business

people, interest groups and the general public. Certain rcquitcd oclivities nlay {Jccur outsidc of normal

offico horrrs.

Mirrimum Qualifi cations

Knbrvledgo, Sldlls and Abilities;

r Knorvledge of business rfrnrkcting principles and/ or lsird usa pntlcnw and conserva(ion principles

r Comtbrtable communicating cffectively and persuasively, itt person, by phone and in writing' with

business owneru and ptrtner organizntions.

, Abitity to rnaintain cflcdlivc rvorking rclationshlps to build trust with colleagttes irrtd partners.

. Abitity to rvork as part of a programlrratic team-

. Frrnitiarity rvittt ouit'caclt slratogios and mrirketltrg principlos.

. Ftmiliarity with the economlc factors irrvolvecl in tlte productiott and marketing of rgricultural or

food produots,

Farniliarity with lhe nethodologli of statistica'l data gathedng, compilution ond evtrluttiotl.'

r Comfortfible navlgating applioable federal and state rules, rcgulations and prn'oedures.

. Basic knowledge of fund manngcmeht,

r Abitily lo manage n multifaceted worliload wit|1 direction lnd planning support.

r Detail oriente<l with ability to organize activities to acoomplisll pbjectives in a tirnely and cost

cffcctive manner,

. Ability to review and oflbr feedbachorr rslevant polioios otcontl'ovcrsial issuos and report to

ntanagement, as requil€d.

r Working knowledge of soflwnre ptogt?nls, as requilecl(e,g' MicrosoBOffice).

Educntion and Experierce:

Bachelor,s degree in tlie field of agticutturg land use planning, nflttir0l resources conserualion, forcsfry,

oconomics, mar*eting, publio rolations, economic development, or a closely related fisld AND one (,1 )

ycnrs'cxperiencs at or Rbovc n tecluicsl tevel in agt'iculturc, tuarketing, environmontal convarsntion,

communications, land use plnnnitq or a relsvant field-

Spscirtl Regulremcn{s:

Internst SOV candidares rnust oornplete Lean Whltp bclt Uaining to be eligible for this'position'



Candldstes must hnvc expstlence of assistanos irr amualizd rnandgement of grant and prog$m frrndlng

of less than $250,000.



AGRICULTURAL DEVELOPMENT DMISION

Agrioulture Development Spocialist m' TrevorAudet

Ag Developmont Specialist Itr
Lynne Ellen Schimoler

Agric CMCPolicy Advisor
Scott Watcrman

Agricultue Development Speciali$ m
Lauren Masseria

Ag Developnent Specialist
AlissaMathews

Agriculture Development Specialist Itr' AlexandraZipparo

Ag Development Section. Chid
Laura Girsburg

Ag Development Specialist I
KatlrynDonovan

Agriculture Specialist I
Dominique Girorx

Agriculhre Specialist Itr
Kristina Sweot

Grats Administator
MelissaMoon

Grants Specialist
DianaOn

Director, Ag Developme.nt

AbbeyWill*d

SECRETARY
Anson Tebetts

Deputy Secretary

Alyson Eastnan

Agricuiture Developmelrt Specialist III
Alexander De.Pillis

Agriculnue Development Specialist
Ari Rockland-Miller

Administative S€rvices Direcior IV
' Dian; Bothfeld

Nevr Pos\{t u'., ',

A3 b{V 5Pcia\'st<- t



Vermont Agency of Agriculture, Food and Markets
USDA AMS- Acer Access and Development Program
FY18 Proposal: Developing Markets and lncreasing Awareness for Vermont and U.S. Produced Maple
Fiscal Plan

Total

Acer
Request

Srrg,gro
522,993
Srg,szo
S4,1oo

s6,000
$214,000
Ssz,goo
Sss,sag

5499,9L2

Yeor 3 Non-

federal
Match

Si.7,5oo

52,ooa

51-9,soo

Year 3

sl2o-812L

544,!75
Sg,:zs
s11,840

S6oo

$4,ooo
556,ooo
527,1,00

520,8i.3
S173,856

Year 2 Non-

federol
Match

SL7,5oo

52,ooo

s1_9,500

Year 2

slte-8120
Sqz,zto
S8,238

Ss,s+o

S6oo

S1,ooo

593,ooo
S18,7oo

51s,624

$tgt,2L3

Yeor 1- Non-

federal
Motch

s9,ooo
S2,ooo

S1i.,ooo

Year 1

s/L8-8lts
533,525

5s,426

S3,840

Sz,goo

S1,ooo

Sos,ooo

S12,ooo

$15,1s2
S138,843

Description

Personnel

Fringe Benefits

Travel

Equipment

Supplies

Contracts/Consu lta nts

Other
lndirect Costs

Yearly Totals


