1 BALDWIN STREET,
MONTPELIER, VT 05633-5701

PHONE: (802) 828-2295
FAX: (802) 828-2483

STATE OF VERMONT
JOINT FISCAL OFFICE
MEMORANDUM
To: Joint Fiscal Committee members
From: Daniel Dickerson, Fiscal Analyst
Date: August 19, 2016
Subject: Position Request #2840

Enclosed please find one (1) item that the Joint Fiscal Office has received from the
administration.

JFO #2840 — One (1) limited-service position within the VT Agency of Agriculture,
Food and Markets. The position will be titled Agriculture Development Coordinator and will
focus on consumer access and producer marketing relationships with farmer’s markets and
community-supported agriculture (CSA) farms. Currently, these duties are performed by a
temporary, part-time employee who will be leaving to accept a different job soon. The Agency
would like to convert the position to full-time, limited-service due to the increasing demands
placed on the position. The Agency will pay for the position with ongoing grant funding from the
USDA Agriculture Marketing Service through September, 2017.
[JFO received 8/15/16]

Please review the enclosed materials and notify the Joint Fiscal Office (Daniel Dickerson at
(802) 828-2472; ddickerson@Ieg.state.vt.us) if you have questions or would like an item held for
legislative review. Unless we hear from you to the contrary by September 2, 2016 we will
assume that you agree to consider as final the Governor’s acceptance of these requests.

VT LEG #318883 v.1


mailto:ddickerson@leg.state.vt.us

, JFo 2840

RECEIVED

STATE OF VERMONT .
Joint Fiscal Committee Review AUG 15 2016
Limited Service - Grant Funded

Position Request Form JOINT FISCAL OFFICE

This form is to be used by agencies and departments when additional grant funded positions are being requested. Review
and approval by the Department of Human Resources must be obtained prior to review by the Department of Finance and
Management. The Department of Finance will forward requests to the Joint Fiscal Office for JFC review. A Request for
Classification Review Form (RFR) and an updated organizational chart showing to whom the new position(s) would report
must be attached to this form. Please attach additional pages as necessary to provide enough detail.

Agency/Departiment Agency of Agricullure, Food & Markets Date: July 28, 2016

Abbey Wiliard, (802) 272-2885

Name and Phone (of the person completing this request):

Request is for:
[[JPositions funded and attached to a new grant. 2729 & 2305
[1Positions funded and attached to an existing grant approved by JFO #

1. Name of Granting Agency, Title of Grant, Grant Funding Detail (attach grant documents}):

2729 - USDA, Agricultural Marketing Service, Market Development
2305 - USDA, Agricultural Marketing Service, Specialty Crop Block Grant Program

2. List below titles, number of positions in each title, program area, and limited service end date (information should be
based on grant award and should malch information provided on the RFR) position(s) will be established only after JFC
final approval:

Title* of Position(s) Requested # of Positions Division/Program  Grant Funding Period/Anticipated End Date

Agricuiture Development 1 Ag Development  8/1/16-9/3017
Coordinator

*Final determination of tile and pay grade to be made by the Depariment of Human Resources Classification Division upon submission and review of
Request for Classification Review.

3. Justification for this request as an essential grant program need:

As Vermont's local markets continue to grow, the consumer awareness of buying local expands, efforts to increase
fruit and vegetable consumption increases, and the need for sustainable production of focal foods continues to
grow.This local food system expansion is driving demand for a full-time Direct to Consumer Coordinator at VAAFM.
This position will be essential to the establishment of our direct to consumer marketing presence acrass Vermont.
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7~ VERMONT
Agency of Agriculture Food & Markets

116 State Street
Montpelier, VT 05620

www.VermontAgriculture.com

Memorandum

TO: Sam Winship, Budget Analyst, Finance & Management

Daniel Dickerson, Fiscal Analyst, Jgint Fisca@m
/lﬂ 2

LS

FROM: -Jolinda LaClair, Deputy Secretary
Agency of Agriculture, Food & Mar

DATE:  July 29, 2016

SUBJECT: LIMITED SERVICE POSITION FOR DIRECT TO CONSUMER MARKETING EFFORTS

This memo accompanies our Agency'’s Limited Service Position (LSP) Request Form. We intend to share the
circumstances that directs our ask to expedite the approval process for this LSP.

We have had a temporary position, Local Foods Tracking Administrative Coordinator, for the past year who
developed a program to collect, compile, and publicize local food pricing data from farmers” markets. But as the
demand for more direct to consumer pricing data, statewide surveying, engagement in food access initiatives,
and local food consumption efforts have grown, the need for this position to be full-time has arisen.

The individual occupying the temporary position has accepted another position in state government, with her
last day at the Agency being August 5, 2016. This transition has elevated the need to accelerate the LSP
permission process. The federal funding from USDA-AMS backing the temporary position remains available and
accessible to a LSP. Additional longer term funding from USDA-AMS has been solicited and will be available later
in August 2016.

We hoped to advertise for the Ag Development Coordinator Limited Service Position in early August, if possible.
We can document the work need and the funding for the position.

Thank you for your consideration in expediting this process.

The State of Vermont is an Equal Opportimity / Affirmative Action Employer and Provider




The Vermont Agency of Agriculture, Food and Markets (VAAFM) will establish a direct to consumer marketing program
with a full time staff person focused on consumer access and producer marketing relationships with farmers’ markets,
farm stands, and CSA (community supported agriculture) farms.

Direct to Consumer position duties will include:

Objective 1: Collect and disseminate local food pricing data from farmers' markets and farm stands to both consumers and
producers.
e Continuation of local food pricing data collection program from farmers’ markets to guide consumers informed
" food purchasing choices and collect data for producers to competitively price their products for direct markets
e Expansion of local food pricing data collection to include farm to school programs, farmstands and eventually
food hubs

Objective 2: Expand the promotion and marketing of local direct to consumer markets through an online, convenient directory.
» Maintain a consumer directory of farmers’ markets, CSAs, and farmstands for in-state consumers to visitors to
Vermont to query for geographic and product availability
e Annual solicitation and maintenance of consumer directories of farmers’ markets, CSAs, and farmstands
o Align directory data with VFN’s Digln, Farm to Plate, and VT Department of Tourism and Marketing

Objective 3: Conduct annual producer surveys for farmers’ markets, farm stands, and CS5As to capture economic impact and
industry demographics. : :
e Annual solicitation and maintenance of surveys to farmers’ markets, CSAs, and farmstands capturing data on
sales, market viability, product offerings, TA needed. {Annual surveys will populate the online directories and

" provide marketing data)

Objective 4: Coordinate the producer associations and organizations that support direct to consumer marketing to strategize
solutions to support consumer awareness and producer profitability.
e Promotion and marketing of direct to consumer marketing opportunities

s Engagement with the VTFMA and other organizations and associations that support direct to consumer
marketing .

e Support partnership with public, private and nonprofit entities to increase the economic impact of agritourism
on the working landscape

Objective 5: Host local and regional events that support and promote local food markets and agritourism experiences.
e Engage in coordinating events that support and promote local food marketing directly to consumers along with
enhancing agritourism activities.

e Coordination of events that support and promote local food markets
o Consumer Night at VT Farm Show
o Statehouse Buy Local Market
o Breakfast on the Farm
o National Farmers Market Week
o Open Farm Week

Objective 6: Engage in food access initiatives across Vermont
e Engage in EBT at farmers’ market work group, led by NOFA-VT
e Support Farm to Family program activities in collaboration with DCF
o Collaboration with organizations like Salvation Farms and VT Food Bank




Direct to Consumer position descriptive paragraph

Overview:

This Agriculture Development Coordinator position will focus on consumer access and producer marketing
relationships with farmers’ markets, farmstands, and CSA (community supported agriculture) farms. Tasks will
include collecting local food pricing data from farmers’ markets, farm to school programs, and farmstands, to guide
consumers informed food purchasing choices and collect data for producers to competitively price their products
for direct markets; maintaining a consumer directory of farmers’ markets, CSAs, and farmstands for in-state
consumers and visitors to Vermont to query for geographic and product availability; and engaging in coordinating
events that support and promote local food marketing directly to consumers along with enhancing agritourism
activities. Experience in working with food and farm businesses, understanding marketing principles, and
collaboratively managing relationships within a network of agricultural producers, state and federal agencies,
nonprofit partners, funders, and service providers is preferred. Communication, data collection and analysis
experience is desired. Knowledge of local food systems or agritourism, event coordination, and strong group
facilitation skills are ideal.



Daniel Dickerson

From:

Sent:

To:

Subject:
Attachments:

HI Daniel,

Willard, Abbey <Abbey.Willard@vermont.gov>
Thursday, August 18, 2016 4:26 PM
Daniel Dickerson

RE: Request for info from JFO

FW: FY 2016 SCBGP VT State Plan Review; Reimbursement for Vermont

Thank you for contacting me about this position and | apologize about the delay.

Attached are emails that confirm both additional federal funding sources for this LSP have been confirmed:
1. USDA-AMS SCBG state plan approved that includes our Direct to Consumer Marketing position outline and

$52,803 budget request

2. USDA-AMS Market News commitment of $40,000

Local Foods Data Tracking Program/Direct to Consumer Position budget outline:

Local Foods Data Tracking Program position budget

Category Resp. party rate/hour | Duration |# markets [total
(weeks)

Stipend farmers market 515 20 15 $4,500

managers, schools

& food hubs

515 10 15 52,250

Staff salary 548,110
Ag Dev
Coordinator - PG
23

benefits $29,541
IT needs cell phone 50 12 $600

citrix 135 1 $135
PR/Communication $539
database development support $2,500




training/workshops $1,500
Vehicle use VAAFM staff $3,128
Total $92,803||
USDA AMS Market News $40,000
SCBG request $52,803] |

Please let me know if you need any additional information in reference to this LSP expedited request.
Thank you

Thanks,
Abbey

Abbey Willard
Food Systems Section Chief

Vermont Agency of Agriculture, Food & Markets
116 State St, Montpelier Vermont 05602-2901
Tel:802-272-2885

abbey.willard@vermont.gov
http://agriculture.vermont.gov/

Connect with VAAFM on Twitter and Facebook
Click HERE to sign up for the NEW VAAFM Agriview E-Newsletter!

From: Daniel Dickerson [mailto:ddickerson@leg.state.vt.us]
Sent: Thursday, August 18, 2016 3:15 PM

To: Willard, Abbey <Abbey.Willard@vermont.gov>
Subject: Request for info from JFO

Hi Abbey,

Per our brief phone exchange, could you please forward emails pertaining to funding for the limited-service position that
you have requested?

Thank you

Daniel Dickerson

Fiscal Analyst / Business Manager

Legislative Joint Fiscal Office

One Baldwin Street | Montpelier, VT 05633-5701
802.828.2472



Request for Classffication Review
Position Descriplion Form A
' Page 1

Request for Classification Review
Position Description Form A

For Department of Personnel Use Only

Incumbent Information:
Employee Name: [ | Employee Number: [ |
Position Number: [ | Current Job/Class Title:[ |
Agency/Department/Unit: [ | Work Station: [ ] Zip Code: [ |
Supervisor's Name, Title, and Phone Number: [____]

How should the notification to the employee be sent: [_] employee’s work lacation[ | or [ other
address, please provide mailing address:

New Position/Vacant Position Information: ‘
New Pasition Authorization: [ | Request Job/Class Title: ||
Paosition Type: [_] Permanent or [X] Limited / Fund'ing Source: [[] Core, [] Partnership, or [] Sponsored
Vacant Position Number: || Cutrent Job/Class Title: [Agriculture Development Coordinatof
Agency/Department/Unit: [02200- Agric/Agric Dev/ Gen Ad ~ Work Station: "-Zip Code:

|05602| : : . .
Supervisor's Name, Title and Phone Numberﬁ Abbey Willard, Food System Section Chief

Type of Request: .
Managerﬁent: A management request to review the classification of an existing position, class, or create a
new job class. '

[] Employee: An emp]oyee's request to review the classification of his/her current position.




RFR Form A
Octlober 2003

VERMONT DEPARTMENT OF PERSONNEL
Request for Classification Review
Position Description Form A

-

» This form is to be used by managers and supervisors to request
classification of a position (filled.or vacant) when the duties have
changed, and by managers and supervisors to request the creation of a -
new job class/title (for a filled, vacant, or new position), and by
employees to request classification of their position.

» This form was designed in Microsoft Word to download and complete oﬁ our computer. This is a. form-
protected document, so information can only be entered in-the shaded areas of the form.

> it .you prefer to fill out a hard copy of the form, contact your Personnel Officer.

» To move from field to field use your mouse, the arrow keys or press Tab. Each form field has a limited
number of characters. Use your mouse or the spacebar to mark and unmaric a checkbox,

» Where additional space is needed to respond to a question, you might need to attach a separate page, and
number the responses to correspond with the numbers of the questions on the form. Please contact your

Personnel Officer if you have difficulty completing the form.

~» The form must be complete, including required attachments and signatures or it will be retumed to the

department's personnel office. All sections of this form are required to be completed unless otherwise stated.

InsTRUCTIONS: Tell us about the job. The information you provide will be used to evaluate the position. It will not
be used in any way to evaluate an employee's performance or qualifications. ,

Answer the questions carefully. The information you give will help ensure that the position Is fairly evaluated.
Here are some suggestions to consider in completing this questionnaire:

» Tell the facts about what an erﬁployee in this posi'tion is actually expected to do.
» Give specific examples to make it clear.

» Write in @ way so a person unfamiliar with the job will be able to understand it.

> Describe the job as it is now; not the way it was or will become.

» Before answering each guestion, read it carefully.

T.o Submit this Request for Classification Review: If this is a filled posilion, the employee must sign the
original* and forward to the supervisor for the supervisor's review and signature. The Personnel Officer and the
Appointing Authority must also review and sign this request before it is considered complete. The effective date of
review is the beginning of the first pay petiod following the date the complete Request for Classification Review 's
date stamped by the Classification Division of the Department of Personnel.

*An employee may choose to sign the form, make a copy, submit original ta supervisor as noted above, while

concurrently sending the copy to the Classification Divisian, 144 State Street, Montpeliet, with a cover note
indicating that the employee has submxtted the onr;lnal to the supervisor and is submitting the copy as a

Concurrent filing.

[f this is a request (initiated by employees, VSEA, or management) for review of all positions in a
classlfitle please contact the appropriate Classification Analyst or the Classification Manager to discuss
the request prior fo submitting.




Request for Classification Review
Posifion Description Form A
Page 2

1. Job Duties

This is the most critical part of the form. Describe the activities and duties required in your job, noting
changes (new duties, duties no longer required, etc.) since the last review, Place them in order of
importance, beginning with the single most important activity or responsibility required in your job. The
impartance of the duties and expected end results should be clear, mcludmg the tolerance that may be
permitted for error. Describe each job duty or activity as follows:

> Whatitis: The nature of the activity.

» How you do it: The steps you go through to perform the activity. Be sperrﬁc so the reader can
understand the steps. ,

» Why it is done: What you are attempting to accomplish and the end resuit of the activity.

For example a Tax Exéminer might respond as follows: (What) Audits tax returns and/or taxpayer records.
(How) By developing investigation strategy; reviewing materials submitted; when appropriate interviewing
people, other than the laxpayer, who have information about the taxpayer’s business or residency.” (Why) To

'determlne actual tax liabilities.

Promotional, marketing , land use planning and development work for the Agency of
Agriculture Food & Markets This work may involve the expansion of markets for Vermont
agriculfural producis or land use development review in a regulatory context. Duties
include assistance to the agricultural community with advocacy, infrastructure
development and technical assistance, Work is performed under the supervision of the
Food Systems Section Chief in conjunction. with senior staff in the Ag Development
Division or the Administration. Interaction with various agricultural producers, marketing
groups, consultants, state agencies and quasi state agencies is involved,

Examples of Work: )
Job duties include advocating on different aspects of the farming industry including
preservation of farmland, promotion of local foods to school and institutions, and providing
technical assistance. Assmts in the implementation of comprehensive programs to
address the Agency's mission of promoting agriculture as a business, protecting the
farmland base in the state and developing the necessary infrastruoture, market to make
farms more profitable, and to protect the Agency's interests when appropriate. As part of
technical assistance, the individual will conduct detailed analysis, and share information
with appropriate state officials, or industry representatives to further the goals of a specific
program such as Working Lands Enterprise program, Farm to Schoal program, Act 250-
Criterion 9(B). The individual may

’ share information with commodity representatives, food buyers, chain stores,
independent grocers, and the media, which develop markets and effective procedures for
the promotion of specific agricultural products.

= coordinate and provide information on sources of technical assistance to agricultural
producers in developing new products and more efficient production methods.

» provide assistance by preparing materials to arrange funding from governméntal,
industry, and interest groups for promotional campaigns.

*  review development plans for conformance with state land use law and provide
recommendations to the District Environmental Commissions.

+ develop and implement outreach, communications andfor marketing plans for meeting
the needs of a particular program within the purview of the Agency.

*assist with the management of funding, including reports of outcomes from funding and or |




Request for Classification Review
Position Desciiption Form A
Page 3

quarterly reporting of goals.

prepare a variety of promotional materials and/or program reports including writing articles
for publication in the Agency's newspaper — Agriview.

-Make presentations in a variety of forums. ‘

gssist in Agency participation in in-state trade shows.

Be primary liaison with quasi-state boards or commissions.(What) Justifies the continued
funding of the grant funded position.

(How) Reports quarterly on work to the Vermant Housing and Conservation Board.

(Why) To ensure continued technical support to the Act 250 District Commissions on the
9(B) Criterion this furthers-the states ability to plan development so as to maintain the
historic settlement pattern of compact village and urban centers separated by rural

countryside [24 V.S.A. §4302 (c)].

2. Key Contacts

This question deals with the personal contacts and interactions that occur in this job. Provide brief typical
examples indicating your primary contacts (not an exhaustive or all-inclusive list of contacts) other than those
persons to whom you report or who report to you. If you wark as part of a team, or if your primary contacts are
with other agencies or groups outside State government describe those interactions, and what your role is. For
example: you may collaborate, monitor, guide, or facilitate change.

Vermont Office of the Attorney General

Vermont Housing and Caonservation Board

Natural Resources Board

Act 250 District Coordinators

Working Lands Enterprise Board

Vermont Adriculture and Forestry Development Board

Agency of Agricﬁlture and Department of Forest and Parks personnel

Agricultural Indushy in Vermont — farmers, value added processors, ag related businesses

Forestry Industry in Vermont — forest owners, loggers, value added processors and forestry
related businesses _

Partners in Agriculture and Forestry — UVM Extension, USDA County Faresters, Vermont
Feed Dealers Association, Northeast Organic Farmers Association, Forest Products
Association, Vermont Farm Bureau, Northern Woodlands Association, USDA Farm
Services Agency, USDA Natural Resource Conservation Service and Vermont Association

of Conservation Districts.

3. Are there licensing, registration, or certification requirements; or special or unusual skills
necessary to perform this job?

Include any special licenses, registrations, certifications, skills; (such as counseling, engineering, computer

- programming, graphic design, strategic planning, keyboarding) including skills with specific equipment, tools,
technalogy, etc. (such as mainframe computers, power tools, trucks, road equipment, specific software
packages). Be specific, if you must be able to drive a commercial vehicle, or must know Visual Basic, indicate

80.




Request for Classification Review
Fosition Description Form A
Page 4

Education: Bachelor's degree in the field of agriculture, land use planning, natural
resource management, forestry, economics, marketing, public relations or communications
AND two (2) years or more at or above a technical level in agriculture, marketing, public
relations, communications, land use or natural resource planning, or advettising. .

4. Do you supervise?
In this question “supervise” means if you direct the work of others where you are held directly responsible for

assigning work; performance ratings; training; reward and discipline or effectively recommend such action: and
other personnel matters. List the names, fitles, and position numbers of the classified employees reporting to

you:
. No. j

5. In what way does your supervisor provide you with work assignments and review your work?

This question deals with how you are supervised. Explain how you receive work assignments, how priorities
are determined, and how your work is reviewed. There are a wide variety of ways a job can be supervised, so
there may not be just one answer to this question. For example, some aspects of your work may be reviewed
on a regular basis and in others you may operate within general guxdellnes with much independence in

determmmg how you accomplish tasks.

Positon will work under supervision of Food Systems Section Chief or other senior staff
member in a team enviroment. Work product will be determined weekly depending on a

particular program assignment.

6. Mental Effort

This section addresses the mental demands-associated with this job. Describe the most mentally challenging
part of your job or the most difficult typical problems you are expected to solve. Be sure to give a specific
response and describe the situation(s) by example.

> For example, a purchasing clerk might respond: /n pricing purchase orders, | frequently must find
the cost of materials not listed in the pricing guides. This involves locating vendors or other sources

of pricing information for a great variety of materials. -

» Or, asystems developer might say: Understanding the ways in which a database or program will
be used, and what the users must accomplish and then developing a system to meet their needs,

often with limited time and resources.
Considerable knowledge of marketing principles and/ or land use principles.
Familiarity with Federal and state rules, regulations and procedures.

Working knowledge of the basic laws of economics.

Working knowledge of the methodology of statistical data gathermg, compilation and
evaluation.

Ability to interpret plans and use online mapping programs.

Considerable ability to organize activities to accomplish objectives in a timely and cost
effective manner.

Comfortable with to public speaking and engaging a variely of audiences in & positive and
persuasive manner.




Request for Classification Review
Position Description Fonm A
Page 6

Ability to communicate in multiple written formats such as technical writing, articles and
correspondence.,

Ability to establish and maintain effective work relationships.
| Detail oriented and able to evaluate complex and controversial issues.

7. Accountability

This section evaluates the job’s expected results. [n weighing the importance of results, consideration should
be given to responsibility far the safety and well-being of people, protection of confidential information and

protection of resaurces.

What is needed here Is information not already présented about the job’s scope of responsibility. What is the
job’s most significant influence upon the organization, or in what way does the job contribute to the

organization's mission?
Provide annualized dollar figures if 1t makes sense to do s0, explaining what the amount(s) represent.

For example: ;
= A social worker might respond: To promote permanence for children through coordination and
delivery of services;

= A financial officer might state: Overseeing preparation and ongoing management of division
‘budget: $2M Operating/Personal Services, $1.5M Federal Grants.

Individual may be involved in assisting with potential granting programs by developing
Requests for Proposals, reviewing incoming applications and assisting senior staff in
review of applications. Individual may be involved assisting with the preservation of
farmland and ensuring it's available for future producers throughout the state by assisting
in the advocacy of the Agency's inlerests in the Act 250 permitting process. Individual -
may be involved in assisting in the development and implementation of marketing and
promotoin programs with senior staff. ' .

8. Working Conditions
The intent of this question is to describe any adverse conditions that are routine and expected in your job. ltis
not to identify special situations such as overcrowded conditions or understaffing.
a) What significant mental stress are you exposed to? All jobs contain some amount of stress. If
your job stands out as having a significant degree of mental or emotIOnal pressure or tension
associated with it, this should be described.

Type How Much of the Time?

Mulittasking and deadline management 25%

" b) What hazards, special conditions or discomfort are you exposed to? (Clarification of terms:
hazards include such things as potential accidents, iliness, chronic health conditions or other
harm. Typical examples might involve exposure to dangerous persons, including potentially
violent customers and clients, fumes, toxic waste, contaminated materials, vehicle accident,




Requést for Classification Review
Posifion Description Form A
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'disease, cuts, falls, etc.; and discomfort includes exposure to such things as cold, dirt, dust,
rain or show, heat, efc.)
Type
N/A

How Much of the Time?

c) What welghts do you lift; how much do they weigh and how much time per day/week do you

spend lifting?
Type How Heavy? How Much of the Time?
promotional materials in boxes 25 lbs. . 25% °

- A

d) What working positions (sitting, standing, bending, reaching) or types of effort (hiking, walking,

driving) are required?

Type : : How Much of the Time?
Sitting 75%_
walking/standing/driving s 25%

Additional Information:

Carefully review your job description responses so far. If there is anything that you feel is important in
understanding your job that you haven't clearly described, use this space for that purpose. Perhaps your job
has some unigue ‘aspects or-characteristics that weren’t brought out by your answers to the previous
questions. In this space, add any additional comments that you feel will add to a clear understanding of the

requirements of your job.

Employee’s Sighature (required); N 'I P\ _Date:




Request for Classification Review
Posifion Descripifon Form A
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Supervisor's Section:

Carefully review this completed job description, but do not alter or eliminate any portion of the original
response. Please answer the questions listed below.

1. What do you consider the most important duties of this job and why?

This position will establish a direct consumer marketing program focused on consumer access and
producer marketing relatuonsthswrth farmers’ markets, farm stands and CSA(community supported

agricultue) farms.

2. What do you consider the most important knowledge, skills, and abilities of an employee in this job (not
necessatily the qualifications of the present employee) and why?

Experience in working with food and farm businesses, understanding marketing principles, and
coliaboratively managing relationships within a network of agricultural producers, state and federal
agencies, honprofit partners, funders, and service providers. Communication, data collection and
analysis experience is desired. Knowledge of local food systems or agritourism, event coordination,

and strong group facilitation skills are key.

. 3. Comment on the accuracy and completeness of the responses by the employee. List below any missing
items and/or differences where appropriate.

N/A

4. Suggested Title and/or Pay Grade:
Agriculiure Development Coordinator, PG 23

Supervisor's Signature {required): /[41 /*[ //5'/{/,~J/ Date; 5’/3 ,f'// é
s)

Personnel Administrator’s Section:
Please complete any 'm/ssing Information on the front page of this form before submitting it for review.

Are there other changes to this position, for example: Change of supervisor, GUC, work station?
[[] Yes IX] No If yes, please provide detailed information.

Attachments: _
Organizational charts are required and must indicate where the position reports.

[ ] Draft job specification is required for proposed new job classes.




Request for Classification Review
Position Description Form A
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Will this change affect other posmons within the organization? lf so, describe how, (for example, have duties
been shifted within the unit requiring review of other positions; or are there other i issues relevant to the .

classification review process).
No

. Suggested Title and/or Pay Grade:
Agricultu're Development Coordinator, PG 23 :

Personnel Administrator's Signature (required):%& M (&\ SO Date: Qgs 3\]‘ Q\D I LD

Appointing Authority’s Section: .
Please review this completed job.description but do not alter or eliminate any of the entries. Add any
clarifying informiation and/or additional comments (if necessary) in the space below.

Suggested Title and/or Pay Grade:
riculture Development Coordinator, PG 23

Gdblpe cla) 16

ng Authority or Authorized Representatlve Signature (required) PDate

. Appoi




AGRICULTURAL DEVELOPMENT DIVISION

SECRETARY
Charles R. Ross, Ir.
Deputy Secretary/Ag Dev Dir Dépuly Secretary
Diane Bothfeld Jolinda LaClair
Senior Ag Develop Coord || Ag Policy Administratar
Alexander DePillis AHison Kosakowski

Chief Policy Enforcement Officer

Stephanie Snith

Business Devel Section Chief
Chelsea Lewis

Senior Ag Develop Coord
Lawen Mnsseria

Sentar Ag Develop Coord
Reginald Gedin

Ag Develop Coord
Noelle Sevoian

Grants Admiunistralor
Melissa Moon

Food Sysltcms Scction Chicl
Abbey Willard

|| Senior Ag Develop Coord
Alexandra Zipparo

Produce Safety Prog Coord
Krislina Sweel

Agriculture Development Coord
JTQO Propased Position
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